WinGAP Administration

Notices of Assessment

The first option on the Reports Menu is Assessment Notices. Selecting this option first
produces the Assessment Notices Menu, below.

Ll WinGAP 3120 - Appraisal Year 2011
Eile Property Maintenance Appeals Statistics  Tools Add-Ons  Window Help

@ % = Assessment Motices Reports 3 Assessment Motices
Set Flags for Assessment Notices

Owner Multiple Owner  Real Real Rep

Real Property COA List
Personal Property COA List
Unique Zip Code List
FLPA COA Notices

Manufactured Housing
Personal

Analysis

Administration
Timber

* * w ¥ v

Report Viewer
Report Designer...

PRC Holding Bin

The Assessment Notices Menu is divided into six options:

The selection and printing of Change of Assessment Notices;

The setting of flags that control the printing of Assessment Notices;
The printing of a Real Property Change of Assessment Listing;

The printing of a Personal Property Change of Assessment Listing;
The printing of a Unique Zip Code Listing;

The printing of FLPA Change of Assessment Notices.

N B A

Each of these options will be covered in detail following a review of the Assessment
Notice Checklist, discussed next.
Assessment Notice Checklist

1) If schedule changes have been made, run reappraise for the property type that is
impacted by the schedule modification (Tools >> Re-Appraise).

2) Make changes to Conservation Use tables per current year table of values and run
Conservation Use reappraise (Tools >> Re-Appraise >> Real Property).

3) Run Data Edits (Tools >> File Maintenance >> Data Edits).

NOTE: If you receive an error concerning Visual FoxPro Libraries, contact
Tech Support for assistance.
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4) Correct Issues noted in Data Edits Report

5) Print a Consolidation Report (Reports >> Administration >> Consolidation
Report >> Digest) for current digest year and compare it to the previous digest
year's report looking for obvious errors (compare R1 to R1, R3 to R3, etc.)

6) Make sure that parcels receiving notices are assigned Change of Assessment
reasons.

7) Set Assessment Change flags (Reports >> Assessment Notices).

8) Print a preliminary list of parcels receiving Change of Assessment notices for
review. (Real Property COA List & Personal Property COA List)

9) Print Assessment Notices after review is complete.

Flagging Personal Property Accounts to Receive Assessment Notices

After the Data Edits procedure is run and Consolidation Reports are printed and
reviewed, notices of assessment can be printed (Reports >> Assessment Notice Reports).
With the passage of SB346 all real property parcels will receive notices of assessment,
regardless of value change. However, personal property accounts will need to be flagged
as before. This can be done with the Set Flags for Assessment Notices option. The
flagging procedure should be run before printing the COA lists.
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This option on the Reports >> Assessment Notices Menu allows the user to set or remove
the Assessment Notice Flag for each parcel (located in the logical field
Realprop.Val_Chg) or Account (located in the logical field Personal.Notice). Selecting
this option produces the Set Flags for COA Notices Form, as seen on the next page.
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Setting Assessment Notice flags allows the user to select the parcels or accounts that
Assessment Notices will be printed for. Only parcels or accounts that have the assessment
flag set to "True" will have an Assessment Notice printed. The flagging and unflagging
routines will only affect the records of the property type that has been selected in the
Property Type radio button section located on the upper left of the form, either Real or
Personal, as seen above. The Assessment Notice flags are set by selecting any of the six
checkboxes in the Flags section:

1)

2)

3)

4)

5)

Flag for Any Value Change will set the assessment flag to "True" for all
parcels that have a difference in value between the current and previous year
with the exception of parcels/accounts that have been assigned a digest
classification of Exempt or Utility or any parcels/accounts that have an
assessment reason code of NN (No Notice Needed).

Flag for Value Increase will set the assessment flag to "True" for parcels
where the current value is greater than the previous value with the exception
of parcels/ accounts that have been assigned a digest classification of Exempt
or Utility or any parcels/accounts that have an assessment reason code of NN
(No Notice Needed).

Flag for Asmt Reason will set the assessment flag to "True" for any parcel that
has at least one Assessment Reason associated with it with the exception of
parcels/ accounts that have been assigned a digest classification of Exempt or
Utility or any parcels/accounts that have an assessment reason code of NN
(No Notice Needed).

Flag for Return Value will set the assessment flag to "True" for any parcel
where a Return Value has been entered with the exception of parcels/accounts
that have been assigned a digest classification of Exempt or Utility or any
parcels/accounts that have an assessment reason code of NN (No Notice
Needed).

Flag Op Utility Parcels will set the assessment flag to "True" for any parcel
that has a Digest Classification/Stratification of Operating Utility (U2).
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6) Unflag All Parcels will set the assessment flag to "False" for all parcels, in
preparation for flagging a notice for a particular condition.

Any or all of these checkboxes can be selected at the same time with the exception of the
"UnFlag all Parcels" checkbox. If the Unflag all Parcels checkbox is selected, the other
checkboxes are deselected. Very often the user will click the "Unflag All Parcels"
checkbox first, then click the "Set Flags" Button to set the Assessment Notice flags to
"False".

Once all flags have been removed, the user can select any of the other Checkboxes to use
as the criteria for printing Assessment Notices. All desired checkboxes must be selected
before clicking the Set Flags button. If, after clicking the Set Flags button, it is
determined that an additional box should have been checked, the user must re-check all
original boxes and then check the additional box before running Set Flags. After a
checkbox(s) is selected, the Set Flags Button should be clicked to set (or unset) the flags.
The setting or removing of flags will apply to all Parcels/Accounts.

As the parcels/accounts are flagged/unflagged, the user is presented with a bar graph and
a running count of the process, as seen below.

| WinGAP - Set Flags for COA Notices ==
Property Type Hags
@) Real " Personal ["] Aag for Any Value Change [ ] Flag for Retum Values
[ Alag for Value Increase [] Fag Cp Utility Parcels 13145
Fag for Asmt Reason [] UnFlag All Parcels

- - (et Fags ]
Close

At the conclusion the flag setting process, a message will appear informing the user of the
number of parcels/accounts that were flagged, as seen below.

WinGAP - Set Flags for COA Motices [E3m]

Iol 715 records are flagged for assessment notices,
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Real Property COA List
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Selecting this option on the Assessment Notices Reports submenu produces a print
preview of the Real Property Change of Assessment Listing, as shown on the next page.

This report contains a list of all real property that has been flagged for an Assessment
Notice.
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10/11/2010 Change Of Assessment List for Real Property 1
Map ID Acct# Previous Current Difference % Diff

001 001 13279 | 0 0 0 NJA |
001 001 PK 13247 | 0 715,700 715,700 N |
DD
001 001 phx 13248 | 0 30,225,000 30,225,000 N |
________________________ CN .. CORRECTION N NAME and any othercause thatwit ...
001 001V 12243 | 59,410 91,500 32,090 s4.01 |
________________________ T okl
001 002 4222| 300,000 858,783 53,783 7.3
________________________ e
001 002YY £231 | 21,000 30,000 9,000 4286|
________________________ e
0oz 002 13271 | 0 0 0 Nm|
00z 003 13283 | 0 0 0 N |
002 006 6 | 3,311,030 3,311,030 0 0.00 |
________________________ O e o O e
003 003 9 | 317,308 317,306 0 0.00 |
________________________ T
004 001 10 | 3209 6774 3,565 1M 09|

NO MNew Owner
________________________ N e B e e e
004 002 1 | 43,367 43,200 &7 _0.15
oL BUILDING DELETIONS

Personal Property COA List
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Selecting this option on the Assessment Notices Reports submenu produces a print
preview of the Personal Property Change of Assessment Listing, as shown below.

10/11/2010 Change Of Assessment List for Pers onal Property 1
Acct# Map ID Previous Current Difference % Diff

g | 114,036 114,038 0 0.00 |

EA Marine Equipment Added
8 | 520 4340 3,820 73462 |

c2 New MEFF

) | 4,870 37,820 32,850 676.59 |
10 | 4,620 22243 17,623 381.45 |

This report contains a list of all personal property that has been flagged for an
Assessment Notice.

Unique Zip Code List
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Selecting this option on the Assessment Notices Reports submenu produces a print
preview of the listing of unique zip codes found in owner addresses, as shown on the next
page.
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12M1 72006 Unique Occurrence of Zip Codes
Zip Code City State
01801 WOBLIR M [P
02126 il AT TAP AR hd &
02134 ALLSTOM &
02817 WEST GREEMNYICH Rl
05354 WOLLMTOWT CT
Q5405 BR AMFORD CT
054544361 SHELTOM CT
0E5455 SOUTHBURY CT
05316 WEST HAVEM CT
055149 MEW HAVEM CT
059042316 STAMFORD CT
059260710 STAMFORD CT
aroia EAST ORAMGE nl
avo3s LM GST OM M
070390000 LIMIMGSTON M
070502124 OR AMGE M

This report can be used when printing Change of Assessment notices by zip code.
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FLPA COA Notices
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Clicking on this option on the Assessment Notices Reports submenu produces the Data
Edits message window, as shown below. It is extremely important that the Data Edits
routines, which check for such things as owners without property, property with no value,
etc., be performed prior to the printing of Assessment Notices. If the Data Edits routines
have not been previously performed, they can be run now by selecting the "Yes" option
on the window below.

WinGAP - Change of Assessment E3

! . Have you run Data Edits? Would you like to run the routine now?

ez | [ Mo

NOTE: Data Edits procedures are explained in more detail under Tools >> File
Maintenance >> Data Edits, covered later in this manual.

If the Data Edits routines are run, various reports will display, allowing the user to correct
the discrepancies found on these reports prior to printing the Assessment Notices.
Closing the report preview window, or selecting the "No" option above, will produce the
FLPA COA Notices Form, as seen on the next page. The printing of FLPA Assessment
Notices is controlled from this Form. A discussion of all the fields on the Change of
Assessment Form follows.
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WinGAP - FLPA COA MNoices @
Mailing Date Wl | Property Type Appeal Term
Last Day for Appeal i ' Real Personal 21 Days

30 Days
Primary Cortact 45 Days
Altemate Contact

|Use this contact information regardless of the contact information present on the property.

Sort Order Print Range

Zp Code Startlng

Parcel Mumber Ending

M

ame Count Motices
Accourt -
_ournt 0 Processed 1]
Processed: Selected Percent T
Help | | Wiew | Print Preview Cancel | | Print Motices

The printing of FLPA COA notices is very similar to the printing of regular Assessment
Notices. See the discussion directly below in the Section called “Printing Change of
Assessment Notices” for the procedures to use in printing these notices.

Printing Change of Assessment Notices
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Clicking on this option on the Assessment Notices Reports submenu produces the Data
Edits message window, as shown on the next page. It is extremely important that he
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Data Edits routines, which check for such things as owners without property, property
with no value, etc., be performed prior to the printing of Assessment Notices. If the Data

Edits routines have not been previously performed, they can be run now by selecting the
"Yes" option on the window below.

NOTE: Data Edits procedures are explained in more detail under Tools >> File
Maintenance >> Data Edits, covered later in this manual.

WinGAP - Change of Assessment £3

! . Haveyou run Data Edits? Would you like to run the routine now?

ves || No

If the Data Edits routines are run, various reports will display, allowing the user to correct
the discrepancies found on these reports prior to printing the Assessment Notices.
Closing the report preview window, or selecting the "No" option above, will produce the
Change of Assessment Form, as seen below. The printing of Assessment Notices is

controlled from this Form. A discussion of all the fields on the Change of Assessment
Form follows.

PWinGAP‘ - Change of Assessment @
Mailing Date m[ Property Type Appeal Term
Last Day for Appeal i i) Real (71 Personal i) 21 Day=

{© 30 Days
Primary Cortact (") 45 Days
Altemate Contact

[ Use this contact information regardless of the contact information present on the property.

Sort Order Print Range

i : ] Zp Code Startlng

(™) Parcel Number Ending

©N

- Fzme " Count Notices

§ cod 0 Processed 0

Processed: Selected Percert 0%
Hep ||  View Print Preview | Cancel || Print Notices
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e Mailing Date: The Date that the Notices will be mailed is keyed in this field. The date
in the field defaults to the system date of the computer.

e [ast Day for Appeal: The Last Day that the taxpayer can file an appeal either by mail
or in person at the Assessors Office is keyed in this field.

e Property Type: The Property Type radio button section of the Form defaults to Real if
the user tabs to the section from the Last Day for Appeal Field. One of the Property
Types should be selected by clicking with the mouse, and tab will take the user to the
Appeal Term section.

e Appeal Term: The Appeal Term radio button section of the Form defaults to 21 Days if
the user tabs to the section from the Property Type Section. One of the types of Appeal
Terms must be selected by clicking with the mouse, and tab will take the user to the
Primary Contact field.

¢ Primary Contact: The name of the Primary Contact for Assessment Notices is keyed in
this field; otherwise a name such as "Assessors Office" can be keyed. Regardless, some
name MUST be keyed in the Primary Contact field before Assessment Notices can be
printed. This information will be used in the absence of an Appraisers name on the
parcel or account for which an assessment notice is being printed.

e Alternate Contact: The name of the Alternate Contact for Assessment Notices is keyed
in this field; otherwise a name such as "Assessors Office" can be keyed. Regardless,
some name MUST be keyed in the Alternate Contact field before Assessment Notices
can be printed. This name will be used in the absence of an Primary Contact on a parcel
or account.

¢ Use this contact information regardless of the contact information present on the
property: If this box is checked, the Primary Contact and Alternate Contact entered in
the fields above the checkbox will be used for the COA notices, regardless of the
selections on the Real and Personal Property General Information forms. Both the
Primary and Alternate Contact must have an entry before the box can be checked.

e Sort Order: The Sort Order radio button section of the Form defaults to Zip Code if the
user tabs to the section from the Secondary Contact field. One of the Sort Order types
must be selected by clicking with the mouse, and tab will take the user to the Print
Range section of the Form. The Sort Order that is selected will also control what is
keyed into the Beginning and Ending Print Range fields.

e Print Range: The Print Range section of the Change of Assessment Form allows the
user to choose a Beginning and Ending range for the Assessment Notices to be printed.

a If Zip Code is selected as the Sort Order, a Beginning and Ending Zip Code range

can be keyed into the two Print Range fields to limit the Assessment Notices that
are printed to just those zip Codes. If ALL Assessment Notices in Zip Code order
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are desired, the user should leave the fields blank.

a If Parcel Number is selected as the Sort Order, a Beginning and Ending Parcel
Number range can be keyed into the two Print Range fields to limit the Assessment
Notices that are printed to just those Parcel Numbers. If ALL Assessment Notices in
Parcel Number order are desired, the user should leave the fields blank.

o If Name is selected as the Sort Order, a Beginning and Ending Name range can be
keyed into the two Print Range fields to limit the Assessment Notices that are
printed to just those Names. If ALL Assessment Notices in Name order are desired,
the user should leave the fields blank.

a If Account is selected as the Sort Order, a Beginning and Ending Account
Number(Real key) range can be keyed into the two Print Range fields to limit the
Assessment Notices that are printed to just those Accounts. If ALL Assessment
Notices in Account order are desired, the user should leave the fields blank.

e Count Notices: The Count Button in the Count Notices section of the Change of
Assessment Form can be clicked to see how many Notices have been flagged for
printing. A window will appear with the total number that have been flagged for the
Property Type selected (Real/ Personal). The Count ignores any Range that has been
entered.

¢ Print Notices: Once the user has selected the criteria for printing the Assessment
Notices, the Print Notices button can be clicked, a progress bar will display at the
bottom of the Change of Assessment form with the number or records processed, and
the number of notices selected for printing will display. If the Print Preview checkbox
has been selected (this is the default for the Change of Assessment Form, and it is
recommended that the user leave it this way), a Print Preview will appear, as seen on
the next page; otherwise, if the Print Preview box is unchecked, the Assessment
Notices will be sent to print at the default printer.

¢ Print Preview: If the Print Preview box is checked, the user will be presented with the
Print Preview window of the first Assessment Notice that will be printed, as shown on
the next page. The Print Preview window must be closed to use the View button,
discussed on the next page.
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The taxpayer's name, address, and property information print at the top of the Assessment
Notice, with the required legal information in the middle of the Notice. A list of
Assessment Reasons print at the bottom of the Notice. The Print Preview window
controls at the top of the window (Menu or Tool Bar) can be used to print the Assessment
Notices.
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e View: If the user wants to see a list of those Parcels/Accounts that have been flagged
AND selected for printing, the View Button on the lower left of the Change of
Assessment Form can be clicked to produce a list of all Assessment Notices that are
about to be printed, as seen below. Before clicking the View Button however, the user
must click the OK button and Preview the first Notice to be printed, then close the
Preview Window (the Print Preview box must be checked to do this). The list that is
displayed after the View Button is clicked is easier to view than scrolling through all the
Assessment Notices on the Preview window.

WINnGAP - COA Viewer K

COADDT Co« |

j 212 Harvey Street P
Jenking 212 Harvey Stieet PLC
Jenking 212 Harvey Strest PC
Jenking 212 Harvey Stieet PLC
Jenking 212 Harvey Strest PC
Jenking 212 Harvey Stieet PC
Jenking 212 Harvey Stieet PC
Jenking 212 Harvey Strest PC
Jenking 212 Harvey Stieet PC
Jenking 212 Harvey Strest PC
Jenking 212 Harvey Stieet PC
Jenking 212 Harvey Strest PC
Jenking 212 Harvey Stieet PC
Jenking 212 Harvey Strest PC
Jenking 212 Harvey Stieet PC
Jenking 212 Harvey Stieet PLC
Jenking 212 Harvey Strest PC
Jenking 212 Harvey Stieet PLC
Jenking 212 Harvey Strest PC
Jenking 212 Harvey Stieet PLC
Jenking 212 Harvey Strest PC
Jenking 212 Harvey Stieet PLC
Jenking 212 Harvey Strest PC
Jenking 212 Harvey Stieet PC
Jenking 212 Harvey Stieet PC
Jenking 212 Harvey Strest PC
Jenking 212 Harvey Stieet PC
Jenking 212 Harvey Strest PC

Jenking 212 Harvey Stieet PC =
I‘_.II..... b T M T N ISR o PP lfl—l
Lone |

At the conclusion of printing (or previewing) the Assessment Notices a message will
appear, shown on the next page, asking if the Assessment Notices that have just been
printed should be appended into the Notices Archive. If the County wants to keep an
archival file of all Assessment Notices that have been printed, the "Yes" button should be
clicked, at which point the Notices will be appended and the user notified and returned to
the Change of Assessment Form. Otherwise, the "No" button should be clicked, the
Notices will not be appended, and the user will be returned to the Change of Assessment
Form. After printing, the Assessment Notices can be reviewed for accuracy, folded and
placed in window envelopes for mailing.
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WinGAP - Change of Azsessment

& Do pou want bo append these notices into the notices archive?

The Assessment Notices are archived into the table, Notices.dbf. This provides the user
with a means of recovering information, such as date printed, values, etc, for any notice
that has been printed. Also, when an appeal is added the notice date is pulled from the
archived data. Currently, the only means of accessing data from the notices.dbf is with
Visual FoxPro or ReportPro.

Printing Assessment Notices to a PDF File

In lieu of printing notices to a printer initially, the County may opt to print the notices to
an electronic format such as a PDF or a ReportPro Archive. Printing to an electronic
format provides several advantages. First of all, a copy of the notices is automatically
created. Also, the electronic file can serve as a backup which can be used in the case of
re-prints. The file provides a means of quickly locating a notice especially if the PDF
format is selected.

To print to a PDF format requires PDF software. A variety of PDF software is available,
from free programs to those costing hundreds of dollars. Below and on the next page are
two of the many free or inexpensive PDF software programs

Click for more!

Why Pdfeg5? Pdf995Suite Downloads Upgrades Enterprise FAQ

Pdf995 H:.?,I'Solution Click for Testimonials

OUr _ . _and_ .
ocument Publishing Needs Enterprise Client List

The pdfa9s suite of products - Pdf995, PAfEdit995, and Signature995 - is a complete solution for your
document publishing needs. It provides ease of use, flexibility in format, and industry-standard
security- and all at no cost to you.

Pdf995 makes it easy and affordable to create professional-guality documents in the popular PDF file
format Its easy-to-use interface helps you to create PDF files by simply selecting the "print” command
from any application, creating documents which can be viewed on any computer with a PDF viewer.
Pdf995 supports network file saving, shared printing, CitriTerminal Server, custom page sizes and
large format printing. Pdf995 is a printer driver that works with any Postscript to PDF converter. The
pdf995 printer driver and a free Converter are available for easy download.

PAfEditd95 offers a wealth of additional functionality, such as: combining documents into a single
FDF; autornatic link insertion; hierarchical bookmark insertion; PDF conversion to formatted HTML or
DOC (text only); integration with Word toolbar with automatic table of contents and link generation;
autoattach to email; stationery and stamping. | more details at

Signature995 offers state-of-the-art security and encryption to protect your documents and add digital
signatures. | more details at

The Pdf995 Suite offers the following features, all at no cost:

Automatic insertion of embedded links Dynamic Page and 'Bates’ stamping
Hierarchical Bookmarks Option to attach PDFs to email after creation
Support for Digital Signatures Automatic text summarization of POF documents
Support for Triple DES encryption Easy integration with document management
Append Delete and Reorder PDF Pages and Workflow systems
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Power POF 2.0

Create FOFs from aNY
yWindows spplication
PowerPOF offers many
optiong [ke header edking,
font embedding, compression
or atationary (waiermarking).
| I2arn more.,

Once the pdf software is loaded, select to print to a pdf file instead of the printer

T WinGAP - Appraisal Year Fannin03

File Property Maintenance Appeals Reports  Statistics  Tools  Add-Ons  window  Help

A
= = s == Timber Report Design

WinGAP - Change of Assessment

Mailing Date 04/01/2006 [i Property Type
Last Dayfor Appeal  |05/15/2006 (*) Real () Personal

Primary Contact Grant Hiton/Cheif Appraiser404-9630707
Altemate Contact Ron Kicklighter/Appraiser404-3630707

Printer

Mame: Adobe PDF v| [ Properties.... J

Status: Ready
Type: Adobe PDF Converter
Where: My Documents 21490

s
Comment: Creates Adobe PDF [1 Prirt to file = 21450

100.0%

_Se‘t Flags
@Al Mumber of copies: 1 z _
Ofurm il | o] | 10000
ﬂ ﬂl Collate
Selection
IIIIIIIIIIIi

Print range Copies

L oK J[ Cancel J Cancel
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WinGAP - Change of Assessment

_ ' ': Do you want to append these notices into the notices archive?

[ Yes ] L Eu J

Y " WinGAP - Appraisal Year Fannin(03

File Property Maintenance Appeals Feports  Skakistics Tools  Add-Ons  Window  Help

WinGAP - Change of Assessment

Mailing Date 04/01/2006
Last Day for Appeal  |p5,/15/2006 () Real ) Personal

Primary Contact Grant Hitton/Cheif Appraiserd04-9620707
Altemate Contact Ron Kicklighter/Appraiser404-9620707

Save PDF File As

Savein: | I 2006Notices
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Open the pdf file for printing

P 005x. pdf]

7__' Create POF - 5~ Review & Comment - Iﬂ Secure - éSign - [‘ Advanced Editing -

80% - @& o £5 IQ How To.? -

Fannin County Board of Assessors
420 West Main Street Ste 13
Blue Ridge, GA 30513
(706) 632-5954

SIKOSK] JOHN OFFICIAL TAX MATTER
gﬁgﬂég‘\éﬁs P HOSKI ) This is not a tax bill

AMHERST, MA 01004

Mailing Date 041012006 | Account Number 17285 |Homestead 50
Tax District COUNTY | Tax Year 2003 | Acres 9.0
Parcel Number 0a0e 025D | |F'rc|:| Address 0
Property E-1LL43 DEG4-384
Prior Year Value Returned Value Current Year Value
100% 25,760 0] 23,124
40% 10,304 0] 2274
NOTICE TO TAXPAYER

Annual Assessment Notice - Contents

1. The aszessment nobice sent to taxpayers by the County Board of Tax Assessors shall be in aceordance wih and sha
contain those requrements set forth in Geongia Tile 48-5-308

[}

The amount of your ad walorern tax bill for this year will be based on the appraised and assessed values specified in this

notice.

3 “fou have the right to appeal these values 1o the county Board of Tax Assessors followed by an appea’ either o the county
Board of Equa“zation or to Arbitration and in either case. to appeal o Superior Court.

4. f you wesh to fie an appeal. you must do so in writing no |ater than 45 days after 0441012008 which is on or before
05152006

g fyou do not fie an appea’ by this date, your ight to file an apgeal will be lost.

. For further information an the proper method of f9ng an appeal. you may contact the county Board of Tax Assessors 31 the
address and phone number listed abowe

T “four staff contacts ane Grant HioniCheif Appraserd(4-3880707 and Ron Kicklighter/Appraiserd14-0680707

8 nigrmateon used to arrive a1 the fair market value is available upon request in the Assessors’ Office.

Reasons for Change
10 - LAND ENTERED INTO COMSERVATICON USE COVEMANT
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You can also search the pdf file for a specific parcel

Fannin County Board of Assessors
420 West Main Street Ste 13
Blue Ridge, GA 30513
(706) 632-5954
SIOSKI O OFFICIAL TAX MATTER
(AHA CYRUS F KOSKI 1) This is not a tax bill
7 CECK 81
AMHERST, WA 01004
|m||mg Date ‘34’.)1-2:)36 |ncmunt Humber | 17&5@| |Hnmesmd | S0 |
[rax District | COUNTY | [raxvear | 2003 [Reres. |
[Parceinumber | 0003 025D |[Propaddrss | ) |
|Pmperly | 811143 DEB4-354 |
Prior Year Value Retumed Value [Current Year Value
100% 25,760) | 23,124)
[40% 10,304 7 3274
NOTICE TO TAXPAYER
Annual Assessment Notice - Contents
The asssssmant notice sent D txpayers by the County Board of Tax Asssssors shall be in sccordance with and shall
contain those requirements set brth in Georgia Titie 48-5- 306,
z The amount of your 2d valorem & billfor this year will be based on e appraised and assessed \slues specified in this
notie.
: You have the right  appaal thess values to the county Baard of Tax Assessors Ellowsd byan appeal sither to the county
Board of Equalization or to Arbiration and in either case, to appeal to Superior Court.
4 1 filean appeal, you must do <o in writing nolater than 4 days ater 0401/2008 which is on or before
5. Ifyou do nat file:an appeal bythis date, your right to il an appeal wil be lost,
5. For further in frmation on e proper method of fling an appeal, you may coniact f1e county Board of Tax Asssssors at the
‘address and phone number listed above
T Your sEff contscts are Grant Hilton/ Cheif Ap praiser404-5680707 and Ron Kiokiig hier Appraiserd04-5350707
8. Information us=d o arive at the fir market slus is availsble upon requestin the Assessors’ Ofice.
Rsasons for Change
10 -LANDENTERED INTC CONSERVATION USE COVENANT

¥ g M Undo

)fh‘

@ % - @0y

How

To.? -

Capy File to Clipboard

420 West Main Street Ste 13
Blue Ridge, GA 30513

Deselect Al Shift+Ctrl+A

e ' (7086) 632-5954
Ched Sacling 5

Add Bookmark g

Search Crl+F

= J Layers i Signatures Jf Bookmarks

@

Search PDF

Finished searching for:

17895

Total instances found:

1

Fannin County Board of Assessors

Search PDF

Wihat word or phrase would you ke to search for?

Where would you like to search?
@ In the current PDF document
© Al PDF Documents in

|23 My Documents

[ whole words only
[ case-sensitive
[[Jsearch in Bookmarks
[ 5earch in Comments

OFFICIAL TAX MATTER
This is not a tax bill
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Fannin County Board of Assessors
420 West Main Street Ste 13
Blue Ridge, GA 30513
(706) 632-5954

SIKDSKI JCHN OFFICIAL TAX MATTER

{AKA CYRUS P KOSKI 1) A= F 3
P 0 BOX 81 i This is not a tax bill
AMHERST, MA 01004

Mailing Date  (D4/01/2006 Account Number [EEE| |Homestead 0
Tax District COUNTY | Tax Year ZIZIEIi'il Acres 0.30
Parcel Number 0ope 0250 | |F'ro|:| Address ]

Property £-1 LL43 DB64-354

Using Report Pro Archive to Print Assessment Notices

.| Preview -

e S IENEE Fege

Fannin County Board of Assessors
420 West Main Street Ste 13
Blue Ridge, GA 30513
(706) 632-5954

202 CORFORATION OFFICIAL TAX MATTER
/0 ED STEWART This is not a tax bill
5 MNTERS HILLORIVE

ATLANTA, Gé 20350

|Mamng Date |-35-222-::5 ‘Accuuri Number ‘ -7-557| | Homestead | 50 ‘
[Tex District | CQOUNTY ] [Tax Year [ 2002 [Aeres [ o]
[Parcei humber 0038 0OT0B |[Propaddmss | 0 SLACKAMKLE CREEK RD |
|Prnperty | 7-1LL285,285 LT 4 DB253-430 1.10 ACS. ‘
Prior Year Value Retumed Value Current Year Value

100% 11,550] 9| 0,258
laos: 4,620 0| 4,158

NOTICE TO TAXPAYER

Annual Assessment Nofice - Contents

The s ssessment notioe sent b xpayers by the County Baard of Tax Assessors shall be in sccordance wifh and shall
ir 55208

contain those Title

2 The amounto fyour ad vslorem tx bill for this year will be based on e appraised and 2 ssessed walues spacifisdin this
natice.

3

o the county Boar:
in sither case, o 3

Tax Assessors bllowsd byan appesl eifier to the county
3l to Su perior Court

1. IFy0u wish i filean appeal. you must do 5o in wiiting no later an 45 days ater 0822/2005 which isen or before
03/30/2005.

yourright to e an appeal wil be lost.

method of fiing an appesl, you may conisct the county Board of Tax Assessors at the
bowe.

7. Your sEffconiEci ar

d b

s Inbrmation used 1 amive 3t the fir market uslie is availsble upon requestin the Asssssors” Ofiice.

Ri for Change
10 -LANDENTERED INTC CONSERVATION USE COVENANT
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Export Report [E

Chooze Ewxport Format

Text Format w
Hypertext ta Language [HTHL 3.2
portPro
Rich Text Format [RTF Yord 37) ]

Text Format
Save As

Save in: | [ 2006Notices v| (e 5 s

File name: |Nntices_D8222DD5 | [ Save l
Save as type: | ReportPro Archive b | [ Cancel ]

Pleaze Wat.. Repart in progress

Page: 1201

WinGAP - Change of Assessment

L] "_n,, Do you want to append these notices into the notices archive?
LB

Yes ] [ Mo d
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E WinGAP 312.0 - Appraisal Year 2011
File Property Maintenance Appeals Statistics  Tools Add-Ons  Window Help

E i L4 -~
g % = Assessment Motices Reports
Chwner Multiple Owner  Real Real b | Prebill MH

Manufactured Housing

Persanal

Analysis

Administration

Timber

Report Viewer
Report Designer...

PRC Helding Bin

| WinGAP - ReportPro Designer

Help

Mew 3

Open Ctrl+0

Global Properties
Recent Files r

Exit Alt+F4
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Open Report
Look in: | I3 2006MNctices v | (€ T -
File name: | | Open
Files of type: | Reports W [ Cancel ]
HEEDHS

Loak in: | () 2006Notices v| o T -

MNotices_08222005.RPA

File name:  [Notices_08222005.RPA | Open

Files of type: | Report Archives v| [ Cancel |
[ ]0pen as read-only
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Fannin County Board of Assessors
420 West Main Street Ste 13
Blue Ridge, GA 30513
(706) 632-5954

Prirter
303 CORPORATION Mame: | hp psc 2400 series vi [ Propertias... ] ATTER
C/0ED STEWART : x bill
3965 WINTE RS HILL DRIVE Status:  Ready
ATLANTA, GA 30360 Type: hp psc 2400 series

Where:  USBOM
Mailing Date  |08/22/2005 Commert: [ Prirt ta file 2
Tax District 1.10

Print range Copies
Parcel Number RO
= = QA Mumber of copies: 1 3

roperty 2 L=l
(*) Pages  from: |230 to: J
Prior Year Value @
c 2 k]
100% 11,550 o
40 % 4,620
I OK ] [ Cancel
WO TICE 1O TRAFCRATER
Annual Assessment Notice - Contents
1. The azzezzment notice =ent te taxpayers by the County Board of Tax Assezzors =hall be in accordance with and =hall
contain those requirements ==t forth in Georgia Title 48-3-306.
2. The amount of your ad valorem tax bill for this year will be based on the appraized and assessed values specified in this
notice.
3

“ou have the right to appeal these values to the county Board of Tax Assessors followed by an appeal either to the county
Board of Equalization or to Arbitration and in either case, to appeal to Superoer Court.

4. Ifyou wizh to file an appeal, you must do =20 in writing no later than 45 days after 08/22/2005 which iz on orbefore
09430/2005.

5 Ifyou do not file an appeal by thiz date, your right to file an appeal will be lost.

[ For furtherinformation en the preper method of fling an appeal, vou may contact the county Board ofTax Aszeszors at the
address and phone number listed above.

T “our staff contactsareaand b

8. Infermation used to arrive at the fair market value is available upon request in the Assessors’ O fiics.

Reasons for Change
10 - LAND ENTERED INTO CONSERVATION USE COVEMANT

Regardless of how notices are printed, after the printing is done, assessment notice flags
should be cleared to prepare for 21-day notices and other printing. The flags are cleared
with the “Unflag” option on the Reports >> Assessment Notice Reports >> Set Flags for
Assessment Notices menu.
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Digest Submission

Growth Calculations

LR WinGAP 3120 - Appraisal Year 2011
Eile Property Maintenance Appeals Reports §tatisticsAdd-gns Window Help

@ % /.h\ Relndex..

Owner Multiple Owner  Real Index Real

S

Timber Report Design  Wild 5¢

Password Administration...
Schedules / Tables 3

Depreciation 3

File Maintenance 3 Data Edits i

Database Liility Growth Calculations \_
FTP Utility User Log A\
Re-Appraise 2 Edit Log |

Preferences... View Schedule Edit Log

Furge lnactive necords

Year End Cleanup

The second option on the Tools >> File Maintenance menu runs the Growth
Calculations routine, which determines the amount of Inflationary Growth per parcel.
This routine MUST be run before advertising millage rates and digest submission.
Clicking on this option produces two messages, below, that stress the importance of
having all other users out of WinGAP:

WinGAP 3.12.0 - Appraisal Year 2011 (3w

@B Make sure ALL users are out of WinGAP before continuing. Otherwise
I'O'I you'll get an error message regarding 'FILE ACCESS DEMIED, This
~ ressage prevents WinGAP from accurately calculating your growth
totals. If you get a FILE ACCESS DEMIED message - you can not trust

your report.
WinGAP 3.12.0 - Appraisal Year 2011 [3m]
WARNING !!

You really must have all users out OF WinGAP before running THIS
routine,

You are responsible,
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All users must be out of WinGAP for the data on the Growth Calculations report to be
accurate. Clicking OK on the two messages or pressing Enter will produce a print
preview of the Inflationary/Real Growth Summary, as shown below, for each Tax District
in the County.

& Preview -
| S H| | B |EEE| & [P

10M2/2010  14:45:02 Inflationary/Real Growth Surmmary 1

Tax District M

Infl Growth - 100% Infl Growth - 40% Exemption Reassmit - 40%
Infl Growth 261,088 104,440 0
Tax District 02 Infl Growth - 100% Infl Growth - 40% Exemption Reasemt - 40%
Infl Growth -1556,280 £22512 0
Tax District 03
Infl Growth - 100% Infl Growth - 40% Exemption Reassmt-40%
Infl Growth 0 0 0
Tax District o4 Infl Growth - 100% Infl Growth - 40% Exemption Reassmt - 40%
Infl Growth 0 0 0
istri 05
Tax District Infl Growth - 100% Infl Growth - 40% Exemption Reassmt - 40%
Infl Growth 0 0 0
I Total Infl G rowth -1295,181 518,072 0 I

The end of the report will display a county-wide summary of inflationary growth
numbers, as highlighted above.

Processing COA Types and Growth Values
As mentioned earlier, before advertising millage rates and digest submission, the amount
of inflationary growth for each parcel must be determined, and is accomplished by

running the Growth Calculations report.

This procedure MUST be run prior to providing growth figures for millage rate
determination and/or digest submission.
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Reasons Schedule and Assigning Reasons to Property

The assignment of COA reasons and their associated COA Types during the data entry of
information related to parcels and reappraising when schedules were updated comprised
the first step in the process of determining growth amounts.

The following screen shot depicts a COA reason that is associated with Real Property.
When the Property Type is Real or All, the user must define the COA Type as
Inflationary, Real Growth or a Parcel Split/Combination. The assignment is made by
clicking the checkbox associated with the desired COA Type. The user will not be
allowed to exit the screen unless a COA Type assignment is made.

WinGAP - Reasons @

BE BORRD OF EQUALIZATION CHRNGE
Ch CHRNGED OR CORRECTED ACRES
CH CORRECTED FIRST NOTICE

CP CARPORT RDDED

DG DETACHED GARARGE RDDED

B DE DECE ADDED

B EG ENCLOSED GRRRGE OR CARPORT
B ET EXEMPFT TO TRXRBLE

Bk GR GARREE RDDED
B
B

R
Ll
| »

HE HOUSE REMODELED OR IMPROVED
IC IMPROVEMENT COMPLETE

pue s - s R0 R v

Code DK Reason TYpe | pssesement Motice Feason =
Reason DECK ADDED

o T

[T Inflationany
Real Growth
[T Parcel Split # Combination

[ Hep || Cancel || New || Delete || Apply || OK |

The assignment of the COA Type is critical to the digest submission procedure due to the
need to determine the amount of inflationary growth within an appraisal/digest year. The
user should be careful in making the correct assignment due to the potential impact on
digest submission. The COA Type assignment will be printed along with the COA
reason as part of the Digest Submission Reports and reviewed for correctness by DOR
personnel.

As mentioned above COA reasons are assigned one of three types, Inflationary, Real
Growth or Parcel Split/Combination. Each of the COA Types will be discussed in detail

below.

An Inflationary assignment is made if the COA reason indicates that a change in value is
due to reassessment. Reassessment can also be categorized as revaluation or reappraisal
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and associated with a change in property valuation schedules or a change to a parcel’s
property characteristics. When assigned to a parcel, a reason with a COA Type of
Inflationary will result in the change in value in its entirety or a portion of the value
changed being placed in the inflationary growth field.

Real Growth is assigned to a reason when the reason depicts a change in property value
that is due to the addition or deletion of property components. Reasons, such as an
ownership change, that are not characteristic of a value change should be assigned a Real
Growth COA Type. Reasons with a Real Growth COA Type will not contribute to
inflationary growth.

The Parcel Split/Combination COA Type is assigned when the reason defines the fact
that the parcel has been split or combined with a new parcel or the acreage or lot
dimensions have been changed due to a survey or correction in a deed. A Parcel
Split/Combination reason will not contribute to inflationary growth.

The following table is provided to give the user some examples of reasons/value change
situations and proper COA Type assignments.

COA Reason COA Type

Change in Ownership Real

Parcel split Split/Combination
Parcels combined Split/Combination
Acreage/Land Dimension Change Split/Combination
Improvement added Real
Improvement deleted Real

Addition to Existing Improvement Real

Removal of Area from Existing Imp Real
Improvement remodeled Real
Improvement Characteristics Modified Inflationary

(grade, exterior walls, physical
depreciation, obsolescence, % complete,

etc.)

Reassessment/Revaluation Inflationary
Zoning Change Inflationary
Accessibility/desirability Change Inflationary
Land Use Change Inflationary
Land Class Change Inflationary
Covenant application accepted Real
Covenant application denied Real
Schedules Updated Inflationary

When a COA Type is changed on the Assessment Reasons screen, WinGAP will sync the
COA Type with reasons that have been assigned to a parcel. The user will not be
required to modify each parcel to implement the change.
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The second and final step involves running the growth procedure to segregate real
growth and inflationary growth. Parcels in a Conservation Use or FLPA covenant have
no inflationary growth calculated. For parcels not in such covenants, the procedure will
check the COA reasons assigned to each parcel for their COA Type and process the
change in value accordingly.

A COA Type of Inflationary will result in the difference between current value and
previous value being calculated as inflationary growth. New construction will be
deducted from the inflationary growth.

Real growth COA Types will result in no contribution to inflationary growth. The value
difference between current and previous value will be considered as real growth. If an
inflationary reason is also assigned to the parcel, a portion of the value difference may
contribute to inflationary growth.

In situations where a COA reason with a Split/Combination COA Type exists on a parcel,
no inflationary growth will be calculated. In addition, parcels with a zero previous value
will not be assigned any inflationary growth regardless of the COA Type.

The inflationary growth per tax district will be printed as stated earlier at when the
Growth option is run within WinGAP. The inflationary growth numbers will also be
printed with the other Digest Submission reports.

Digest Submission Reports

Ll WinGAP 3120 - Appraisal Year 2011
Eile Property Maintenance Appeals Statistics  Tools Add-Ons  Window Help

- ' & .
@ % Assessment Motices Reports E ‘.:d*%'d

Chwner Multiple Owner  Real Real * | Prebill MH Transfer Timber

Manufactured Housing
Perscnal
Analysis

Administration Parcels

Timber Digest Submission Reports ¢

REpDI"t‘U‘iE\NEF Lovenant breacnes

e e Data Request Form

PRC Holding Bin Consolidation Report

NOTE: When running the Digest Submission Reports, it is no longer necessary to run a
separate Growth Calculations routine that determines the amount of inflationary growth
for each parcel, found at Tools >> File Maintenance >> Growth Calculations, as that
routine is now run as part of the Digest Submission Reports process.
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IMPORTANT: Before running any Digest Submission reports, the Assessors office
should do the following:

[l Ensure that all Appeals that have been resolved have been marked as such in the
current appraisal year. This applies to appeals from back years as well as current year
appeals

[l Ensure that every WinGAP user is out of WinGAP when the Digest Submission
Reports are run. When the user clicks on the Digest Submission Reports option on the
Reports >> Administration submenu, the message below will display.

WinGAP 3.12.0 - Appraisal Year 2011 (3]

"-.I Make sure ALL users are out of WinGAP before continuing. Otherwise
¥' you'll get an error message regarding 'FILE ACCESS DEMNIED'. This
message prevents WinGAP from accurately calculating your growth
totals. If you get a FILE ACCESS DEMIED message - you can not trust
your report,

Clicking OK on this message will produce a second message.

WinGAP 3.12.0 - Appraisal Year 2011 ==

l WARNIMNG !!
You really must have all users out OF WinGAP before running THIS
routine,

You are responsible,

Clicking OK on the second message will produce a Print Preview of several reports that
are required when submitting the Tax Digest to the Local Government Services Division.
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Change of Assessment Lists

The first set of Digest Submission reports are the Change of Assessment Lists. Only
parcels with inflationary growth will be printed on the Change of Assessment Lists. The

list will be printed only when less than 50% of the parcels have received a change of

assessment notice. The percentage is calculated based on the number of parcels with a
change of assessment notice compared to the total number of parcels in the county. The
report will be broken down into the various digest classifications.

Below is an example of the Change of Assessment List for Agricultural Property.

i Preview -
@S H| » | B|[EE|

| Page 1

[PARCEL 1D MO [TaXPAY ERNAME

Jones County Change of Assessment List for Agricultural Property in Tax Year 2011

[Prawiois
4582 55meant.

4 552 55ment.

DIFFERENCE  |CODE -REA SON

P54 complsts this form showing all Teal properties changsd hiom the pravious §oar's valuss. DO NOT Include personsl property changes, previously unrs lurned rssl and personal
Proparty, GRSIONS OF ProperY {SPits) CONECAGSHONS T PIOParY OF raNSTSrs of GWNSTSMID. SORT LIST BY PARCEL ID NO.

There may be more than one page to the Change of Assessment List for Agricultural
Property. If there is, the last page of this list will display summary values.

S A& DINSULATION INC 200000 200,000 ]
PR - Pooem Seviewsd

0100024 CLARK PAMELA S [EEA 059 ]
25 - Pooem Reviewsd

01000244 Bumenz Romey 43660 19660 [
5 - Pooe Seviewed

20900 034 DREH RLES H& LAINE EFE) EFF ]
PR - Pooem Seviewsd

J1000 002 GOOLSSY WILLAM H R 54081 54081 []
25 - Poge Reviewsd

J1200 005 W TERRY & PAMELIA 61121 61121 ]
5 - Proe Seviewed

J1700 060 MRS X953 ®95 ]
PR - Pooem Reviewsd

J1300 005 BOWENGRADY E JR & HENRY FIESA 24908 ]
% - Popem Reviewed

J1900 006 FORD FENRY E5T S ALRA P T 30710 30710 [
5 - Proe Seviewed

J1900 018 FREEMAN ROOSEVELT ETAL A Fzre ]
PR - Pooem Reviewsd

J2100 010 COLVIN MATTIE W [LEEr 17892 ]
o5 - Popem Reviswed

2300 006 WAL SH DAVID 24781 214781 ]
PR - Pooem Seviewsd

2300 07 MTCHELLTJ 013 90132 ]
PR - Pooem Reviewsd

J3100 110 BENTONLARRY W 73456 3456 ]
% - Popem Reviswed

TOTAL B09.103 800,103 [

Signature, Chairman Bosrd of TaxAssessors
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The next Digest Submission Report is the Change of Assessment List for Commercial
Property, an example of which is shown below. There may be more than one page to the
Change of Assessment List for Commercial Property. If so, the last page of this list will
display summary values.

Jones County Change of Assessment List for Commercial Property in Tax Year 2001

PARCEL ID NO.

TAXPAYER NAME

Pravious
P 5

(Currant
A,

DIFFERENCE  (CODE -REA 20N

Pi=a £ completa this form show Ing 20 real properties changsd from the preveous years valuss. DD NOT Include psrsonsl property changes, previously unrsturnsd rsal and personal
proparty, divislons of properly (spiits), consolitstions of proparly or transfsrs of ownership. 30RT LIST BY PARCEL ID NO.

997 =7 AL DELECTRIC 450000 450,000 Q
PR - Poperty Reviewad

E0300074 SROWN VICKY M 18188 16,138 Q
PR - Poperty Reviewad

J23A00 104 HARRISON CRAIZ & JOHNSON JERRY 25 prachedc) Q
PR - Poperty Reviewad

J3Z00 07 FOWLAND MKE E IS48d BAE -1
PR - Popany Raviewad

TOTAL 523,060 523850 1

Date Signature, Chairman Beard of Tax Assessors
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The next Digest Submission Report is the Change of Assessment List for Industrial

Property, an example of which is shown below. There may be more than one page to the

Change of Assessment List for Industrial Property. If so, the last page of this list will

display summary values.

Lowndes County Change of Assessment List for Industrial Property in Tax Year 2010

[FARCEL ID MO Fravious

TAXPAY ER NAME (Current DIFFERENCE CODE -REA 30N
4 seassment & s5asemeant

Piea 52 complste this form show Ing 20 real propertiss changsd from the previous years valuss. DO NOT Includs personsl property changes, previously unrefurnsd resl and personal
property, dhislons of property [spiits), consolidstions of properly or transters of ownsrship. 30RT LIST BY PARCEL 1D ND.

0026 063 VAL DOSTA-LOWNDES GOUNTY IND AUTHORTY 61066 B5454 25418

65 -Aporaksal Oharacterdos Cranged./ Comasted

05 -Sile mprovements Added Or Removed

DA - Deve bpm ent AU fy Tax incerive Adlsiment
1Z2B 038 CARROLL POX G 0D & CARROLL THOMAS G 35T 342835 22158

18 -Ravizw OTPropefy

05 -Ste Impoyements Atdsd O Removed
Q1230010 SAFT REWCO NG 1,512,110 1,618,303 29,19

17 -Taxpayer Fetum

65 -Aporaisal Charactertdibs Cranged Comasted

Q124A 005 VALDOSTA LOWKNDES COUNTY IND AUTHORITY TazA42 Tad T 2344
£5 -Aporalsal Characieridbs Cnan ged /O mesed
Q124C024 BASSFORDNL JR 2E5ET 265,70 2
18 -Ferkew Of Prope iy
MBANS GP LAND HOLDINGS LLT AN 85368 -zoz
MO -MNew Crner
18 -Revlew Of Prooe iy
MMBADIL GP LAND HOLDINGS LG 498 50210 5224

NO -New Cwher
&5 -Aporalsal Characherld bs Changed/Comecled
Q158C003 UMNION TANK CARCOMPANT SITAE 593,852 -3EN
17 -Taxpayer Fetum
65 -Appraksal Characteridics Cranged / Comasted
18 -Review OF Prope iy
Q217 ME ASE GREEMWORLD (SOUTHERN 895019 595,55 -1.13%
20 -Change Lot Ske Oraceage
18 -Revlew OTPrape
TOTAL 4812724 5,030, £41 181,255

Date Signature, Chairman Board of Tex Assessons
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The next Digest Submission Report is the Change of Assessment List for Forest Land
Protection Act Property, an example of which is shown below. There may be more than
one page to the Change of Assessment List for FLPA Property. If so, the last page of this
list will display summary values.

Jones County Change of Assessment List for FLPA Property in Tax Year 2011

[PARCEL ID MO TAXPAYERNAME Frawious (Currant IFFERENCE  |CODE -RE4 30N
A t A t

Pz sa compdsts this form show Ing 2 real propsrtiss changed from the previous years valuss. D0 NOT Includes psrsonal property changes, previously wnrsturnsd real and personal
proparty. dhisions of properly [spiits), consolidations of property or transfers of ownsership. 30RT LIST BY PARCEL 1D NO.

JO500 006 SOUTHERMN TIMEER FARMS INC 4T 4T a
PR - Popany Raviewad

JO900 013 DUMAS FAMILY LIMTED 4H0E 4H0E a
PR - Popany Raviewad

TOTAL 85403 85403 a

Date Signature, Chairman Beard of Tax Assessors
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The next Digest Submission Report is the Change of Assessment List for Preferential
Property, as shown below. There may be more than one page to the Change of
Assessment List for Preferential Property. If so, the last page of this list will display

summary values.

Jones County Change of Assessment List for Preferential Property in Tax Yesr 2041

(PARCEL ID NO. TAXPAYERNAME

[PravioLs
5 +

(Currant
A

DIFFERENCE  (CODE -REA 30N

Pz sa compdsts this form show Ing 2 real propsrtiss changed from the previous years valuss. D0 NOT Includes psrsonal property changes, previously wnrsturnsd real and personal
proparty. dhisions of properly [spiits), consolidations of property or transfers of ownsership. 30RT LIST BY PARCEL 1D NO.

J04 00 005 HUCS0N EVELYNH M0 M0 a
BR - Prooery Revewed

0900 007 CILMAS FAMILY LIMTED EEm EEm [
BR - Prooery Revewed

J2300 M5 MCMILLAN GECQRGE H 9962 9962 [
BR - Prooery Revewed

J3200 041 SMITH MARVING & BARBARA HIE HIE a
BR - Poen Revewed

TOTAL 281,208 281,208 []

Date

Signature, Chairman Board of Tax Assessars
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The next Digest Submission Report is the Change of Assessment List for Residential
Property, as shown below. There may be more than one page to the Change of
Assessment List for Residential Property. If so, the last page of this list will display
summary values, shown on the next page.

Jones County Change of Assessment List for Residential Property in Tax Year 2001

PARCEL ID NO.

TAXPAYER NAME

Pravious
A

(Currant
A,

DIFFERENCE

CODE -RE4 20N

Pi=a £ completa this form show Ing 20 real properiies changsd from the preveous years valuss. DO NOT Include psrsonal propert changes, previously unrsturnsd real and personal
proparty, divislons of properyy (spiits), consolitations of proparly or transfsrs of ownership. 30RT LIST BY PARCEL ID NO.

987 =38 AARON FHAREE 6,400 6400 Q

PR - Poperly Reviewed
999 993 WEIDNER CHRISTOFHERE & T 47250 A3

PR - Poperly Reviewed
999 993A BURNETTE BARBARAJ & T 47250 A3

PR - Poperly Reviewed
9% @7 ABBOTT LABORATORIES INC 16,000 16,000 a

PR - Popemy Reviewad
9% 998 A CUTTING EDGE SERVICES 9500 9500 a

PR - Popemy Reviewad
E0100002 STANFORD SAMUEL QUITMAN J 113230 113,550 a

PR - Popemy Reviewad
01000024 STANFORD SAMUEL QUITMAN J 430000 567,943 TTAL

PR - Popemy Reviewad
E010000 Cem Madeling 100859 100,858 Q

PR - Poperly Reviewed
G0100018 SOUCERSWILBURA L 158323 157,55 Ta4

PR - Popemy Reviewad
E01000Q22 PEACOCK SAMMY J & PALLA S LS54 LEM a

PR - Popemy Reviewad
G0100@25 STRENKOW SKI GREGORY P & ] i a

PR - Popemy Reviewad
E0100025 MERCER SHRLEY A .23 120 Q

PR - Poperly Reviewed
E0100028 CAUGHTRY ROBERT WAYMNE R & £045 -12748

PR - Poperly Reviewed
01000234 Bume B2 Fodney & 3045 -12748

PR - Poperly Reviewed
E010001 PRYOR MNOR W E CARLAR 8650 A -13.764

PR - Poperly Reviewed
0100033 CHLOS KEITHL & MARGARET BLIET 980 -MTE

PR - Popemy Reviewad
G0100034 GREEKNE BERNICEP 445 42485 a

PR - Popemy Reviewad
G0100035 STEWART JOE ANN 3|75 8075 a

PR - Popemy Reviewad
G0100056 CHLDS DAURHIN Y THRD & TaS42 60705 -1783%

PR - Popemy Reviewad
G010007 EROWNKAREL & 53406 53406 a

PR - Poperty Reviewed
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Jones County Change of Assessment List for Residential Property in Tax Year 2001

PARCEL ID NO.

TAXPAYER NAME

Pravious
A

(Currant
A,

DIFFERENCE  (CODE -REA 20N

Pi=a £ completa this form show Ing 20 real properiies changsd from the preveous years valuss. DO NOT Include psrsonal propert changes, previously unrsturnsd real and personal
proparty, divislons of properyy (spiits), consolitations of proparly or transfsrs of ownership. 30RT LIST BY PARCEL ID NO.

Date

JE200 0% 18719 18719 Q
PR - Poperly Reviewed

JE200 101 Feace W iy e} ey B Q
PR - Poperly Reviewed

5300 002A AVANT RALPH 3R 60916 80914 -z
PR - Popay Reviewad

J3300012 MANRE CHARLESETHIRD & ZZADS A0S a
PR - Popemy Reviewad

J33500 026 COLLUMTHOMAS LJR 13043 13045 -1
PR - Popemy Reviewad

J3300 033 DAUGHERTY JIME GAL 11420 114,202 a
PR - Popemy Reviewad

J3300 036 CROUCH MARK J 12565 12565 a
PR - Popemy Reviewad

JE3 001043 HAWKING JERRY & MARGO Fa04z B804 -1
PR - Poperly Reviewed

TOTAL 13,41, 818 13,200,352 186,352

Signature, Chairman Board of Tax Assessars
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The next Digest Submission Report is the Change of Assessment List for Transitional
Property, as shown below. There may be more than one page to the Change of
Assessment List for Transitional Property. If so, the last page of this list will display
summary values.

Jones County Change of Assessment List for Transitional Property in Tax Year 2011

[PARCEL ID MO TAXPAYERNAME Frawious Currant DIFFERENCE  |CODE -REA 30N
A t i t

Pz 52 compdsts this form show Ing 2 real propsrtiss changed from the previous years valuss. 00 NOT Includs personal properly change s, previously unns turnsd resl and personal
proparty. dhisions of properly [spiits), consolidations of property or transfers of ownsrship. 3ORT LIST BY PARCEL ID NO.

987 957 ABECTT LABDRATORIES INC 126328 126,328 a
PR - Popery Ravkewed
TOTAL 128328 126328 [
Date Signature, Chairman Board of Tax Assessors
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The next Digest Submission Report is the Change of Assessment List for Conservation

Use Property, as shown below. There may be more than one page to the Change of
Assessment List for Conservation Use Property. If so, the last page of this list will

display summary values.

Jones County Change of Assessment List for Conservation Use Property in Tax Year 2H1
PARCEL ID NO. TAXPLY ER NAME Pravious (Carrant IFFERENCE (CODE - REA $0N
A A

Pi=a £ completa this form show Ing 20 real properiies changsd from the preveous years valuss. D0 NOT Includs personsl property change s, previously unns turnsd real and personsl
proparty, divislons of properly (spiits), consolitations of proparly or transfsrs of ownership. 30RT LIST BY PARCEL ID NO.
993 =85 AARON SHAREE 171000 171,000 Q

PR - Poperty Reviewed
20100002 DUMAS FRANK T 1 1 Q

PR - Poperty Reviewed
JOZ00 013 CHAPMAN PATTIK & 102245 82043 13897

PR - Poperty Reviewed
JO300 002 DUMAS FAMLY LIMTED IZATL IZAT1 -3

PR -Popary Ravkewsd
JO300 004 DUMAS FAMLY LIMTED 18620 18620 a

PR -Popary Ravkewsd
JOE00 0N WILSON CHARLOTTE Z35M Z35M a

PR -Popary Ravkewsd
J0200 002 WILSON BEENJAMMN & KENDALL IT385 37164 =3

PR -Popary Ravkewsd
20200 003 HADAWAY JHMRS 15218 15218 Q

PR - Poperty Reviewed
JO200 0HE ALTMANADRIANEE 29505 20303 -2453

PR - Poperty Reviewed
20200 010 POPE FRANCES A & HENRY 10 10 Q

PR - Poperty Reviewed
H020001 HADAWAY JHMRS 43 185,167 -51.085

PR - Poperty Reviewed
J0900 012 AVANT CALVIN a4 a4 a

PR -Popary Ravkewsd
J0900 014 CAMELS CHRISTINE A EIX 232 a

PR -Popary Ravkewsd
J0300 0 DUMAS WILLIAM C 64410 520965 -12314

PR -Popary Ravkewsd
J0900 0z DUMAS FAMLY LIMTED 30,145 30,145 a

PR -Popary Ravkewsd
J0900 023 ERONWN FRANK AL DORINEC =4 =4 a

PR - Poperty Reviewed
20200 023 TURKERSLAS 42482 42491 -1

PR - Poperty Reviewed
J1000 001 DUMAS FAMLY LIMTED D423 D423 Q

PR - Poperty Reviewed
J1000 0024 STOUT ELIZASETH FOOLSEY & B[ B[ Q

PR - Poperty Reviewed
J1100 004 HATCHER JOYDEC 71423 35695 -15728

PR -Popary Ravkewsd

158




WinGAP Administration

The next Digest Submission Report is the Pending Appeals for Public Utilities, as
shown below. This is a blank report that must be completed by the Appraiser.

FPending Appesk For Public WHtilties For T Year 2011
County Jones

Answer all guestions below and list all pending sppeaks for Opersting and Non-Cpersting Public LHility Proparty
Totzl S0 Proposed AssesEed Vales Total Assessed Walues Flnally Sat By County
PRposad 53kt Egualiz=tion Rtk AraIRAD 3215y County
\erz All PuDic LI Compan B3 Assesesd AT Same Sat? [ ] Tes[ N Cete Cnange OF AR samant Notkes Weled
o, Suigei & seperate s of sadh public IRy coepeny 7 pour iy &l Destle sach company s The raciowsed

Company Tex Assessors Dis puted Amount Dis puted Amount Dis puted Amount Disputed Amount
MNames Final Assessment Countywide School Unincor por sted Inaorporsted
Totak BEERRE
Diste Signature, Chairman Bosrd of Tax Assessars
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The next Digest Submission Report is the Pending Appeals - Other Than Public
Utilities, as shown below. Any appeals that are not settled regardless of the appeal year
will be printed. Appeals with a status of Active, 21-Day, BOE, BOE Final, Arbitration or
Superior Court will be printed.

Jones County Pending Appeals - Other Than Public Utifities For Tax Year 2001
This form i o be completed listing those sppeals, other than public ufility sppesalks, pending at the time of digest submission.

Date{s) Change Of Assessment Motices Mailed === |

Tazpayar Proparty Typs Parcal IDNO. | Tam Yaar 403 ssessment By APt Taxpayars 403V s
Nams PPars onal Acct £ OT sppeal Tax 4568 BEOTE Revturn vl us In Disputs
AEDELECTRC Feal 45100 085 2008 3096 200 1.096
ATOZSALES Parso nal 10000 2008 5000 2218 3.781
Aanon Hark Parso nal 8245 2008 3400 2400 L]
Aanon Hark Feal 993 o1 2008 20600 15.000 2500
Aanon Hark MH JES000 199 2008 200 40 400
ABSOTT LASORATORE S INC. Feal 987 987 2008 130,81 120.000 10501
Aga Hadware Parso nal §130 2000 1.486 587 92 518 1083978
Adams Sam A 200 4000 3.200 200
Abxanderames Parsonal T35 2000 1534 2232 55
ALLGARY WERLIAM Parsonal £330 200 1755 1.400 55
ANMONS SHEDDRICS Feal SU100026 200 7400 £.000 1.400
Ausien Joseoh Feal 44500 010 2000 45019 5350 39659
Eowdy Ssmusl Parsonal 11155 2000 1330 Q 1330
B own Donzid K Parsonal 1165 2000 4500 Q 4500
Bumese Jame: A 200 £000 4.500 1200
Bumese Fodnay A 200 2000 1.600 400
Bumese Sam A 200 20000 16000 4000
SImDBss Sasy A 200 Q Q Li]
CHERRY THOMAS RE MARY D Feal 20100013 200 FTES poloks] 2832
Chillds Heden Edng Feal 204003535 2000 0680 = 3494
Chligs KK W Parsonal 11740 2000 950 Q 2650
Chilkds Ming DUre s Feal 20400356 2000 19234 Q 49234
Daugne sy mE Gl Feal 3300 055 2000 Q £0.309 50309
Dyl Lamy Parsonal 11200 2000 320 Q ki)
DougiasE J Personal 11920 2000 1,190 a 1.190
FOLTA DOLORES A Feal S0100dE 200 S600 4.000 1.600
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The next Digest Submission Report is the Special School Exemption listing, as shown
below. This list will include all S3 and S4 exemptions. If local exemption codes include
Special School Exemption, the local exemptions should be flagged as School
Exemptions on the Homestead Table (Tools >> Schedules / Tables >> Homesteads).

Jones County Special School Exempfion Listing 2011
Nams Parcsl 1D ND. Exampt A ppil cation
Code et
ANDER DOROTHY 37 00020 53 Q5241995
AVERYWIDREDS 54 00058 3 QG995
BRAVMETTEERNICE 32 00045 53 Q701995
SURMETT THELLE KADADO] 016 3 07314998
CHAPPEL L MARY H K00 059 53 L
MERFRANDES D a1 32 00054 3 083114998
EPPS EETTY M £4000070 53 L
DLEWSK) DORIS FAY BADATT] 050 3
CESTATE 45 00047 53
27 QD047 3
E04 00 255 53
EEST E5 400 016 3
TCHENS CHARIES T MARY 21 00336 53
LAYSON MARY S04 00 030 83
MASON W FRANK J57 00073 23
MASSE NGAL E DORDTHY J34A00 164 83
PERRY SARA M 55 00042 23
PHLLUPS AYMNE 01 90 a1 83
BEEVES MARK 24 A00 OFR 3
FOWLAND VIRGZINIA G KADGC00 055 53 L)
SHAW VEL LS S5 00151 3 0781998
STANFORDEARIDEAN S KIAS00 001 53 L
TN CANS MR g001 3 23 I,
815 DEVELOPWIENT E01 00 Q304 54 Q5012000
ALCMANDER BVES EEESSIE 24400 119 4 OTHTHSIE
ANBTLLAT MARGARET SO0 00 005 54 Q5241995
AMER kL DRED S04 00 375 4 Q624995
AMMONS SAMUEL SR SO0 00 027 54 Q5241995
APTLING EVMTT 2100029 4 QEZ51995
AVANTHERNAN G 02 000165 54 Q61995
AXOWMEOEERT ETHELLA S04 00 249 4 QG995
SARNES CORINE P =04 00 211 24 Q7081998
BARTLETT PALLINE COX 445 00005 24 OTAEH99E
BEAN ETHEL KIDA00 053 24 Q7M0M1998
BEASLEY MY RTICE S LIFE ESTATE G035 @0 131 24 0THOASE

There may be several pages of the Special School Exemption Listing, and the last page,
showing the Total Number of Exemptions, is shown on the next page.
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Jones County Special School Exemption Listing 2011

Nams PParcad 1D NO. Exampt Appilcation
Tl ek
TOWLES MILTON SR JET 00054 a4
TUFT R CCA JS4ADD 117 4
TUFTS CORMNELIJS 20500 QU9 54
TURK CENEVAR C D EVANS SLADD 010 4
TURK BATTIE S S4ADD 005 54
S ALKE = WMINNIE KATE S1 00129 4
WATTS ROBERT S2ADD 215 54
WHEBLER B\ = 5000 134 4
WHDSY LOUISE 56 00005 54 !
(LANE CARDE & S04 00 132 o4 ATHOHIE
IANE FARRIS 5% 18 00008 54
ANE KATHERINE 4300100 4 Haag
WITHERINGTON MLDFED C 32 00 Q6T 54
DA TD DAY S2 00158 o4 i
A AWVES 55 00 Q6T 54 Q5102000
TENCEORTIS ZLADD 009 4 )
£ ESTATE IAOSAD0 6T 54
E BAADO0 Q55 4
— =

The next Digest Submission Report is the List of Conservation Use Covenants Entered

Into During Tax Year, shown below.

COUNTY  Jones

PER20NS HAVING BENE RCIAL INTEREST ACRES
WEIDNE R CHRE TODHER

MAPPARCEL NO.
S0050100 00

LIST OF CONSERVATION USE COVENANTS ENTERED INTO DURING TAX YEAR

DIGEST YEAR

PER 20N & HAVING BEENEFICIAL INTEREST

ACRES

MAPPARCEL NO.

Date

Signature, Chairman Beard of Tax Assessors
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The next Digest Submission Report is the Inflationary Growth by Tax District Report,
shown below.

Jones County Inflationary Growth By Tax District For Tax Year 2011

Ta(D.Fs&i:a‘#I |Dﬂm'pﬁnn | Parcels in Tax Dist| |Inflationary Growth - | |inflationary Growth - Exemption
with Infl Growth 100% 40% Reassessment -
™ |L.m.r:-cnrpns|! | 45
| EY 2.'-5..'-1-:1 11-:|:at| |
TarD.Fstrid#I IDE::J':T'IEM | Parcels in Tax Dist| |inflationary Growth-| |inflstionary Growth - Exemption
with Infl Growth 100% 40% Reassessment -
0z B | 0%
| 2] 5552 ezmq |

Tax District #| [Description | |Parcetzin Tax bist| |inflationary Growth-| |infiationary Growth - Exemption
with Infl Growth 100% 40% Reassessment -
| [ E| q |

TarD.Fstrid#I IDE::J':T'IEM | Parcels in Tax Dist| |inflationary Growth-| |inflationary Growth - Exemption
with Infl Growth 100% 40% Reassessment -

0 |marunrm | 0%
| q | k| | 1

Ta(D.Fs&i:a‘#I |Dﬂm'pﬁnn | Parcelsin Tax Dist| |Inflationary Growth - | |inflationary Growth - Exemption
with Infl Growth 100% 40% Reassessment -

05 [adey | 4%
| : ] ] |

Total Parcels in Infl Growth - 100% Il Growth - 4% Exempition

County w Infl All Districts All Districts Reasmt - 409%

Growth All Districts
aoal 220 1591 | aa-:ma| |
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The next Digest Submission Report is the Change of Assessment Reasons Report,
shown below.

Wz Change of Assessment Reasons st
Fisa son Des cripiion ||hmnm| | Properly Ty pe || CO& Ty pe |

MNEW PARCEL NP Real Feal
MEW INPROVEMENT NH Real Feal
CARPORT ADDED o Real Feal
SEWIMMNG POOL ADDED p=] Real Feal
MEW ADDITION A Real Feal
GARAGE ADDED GR Real Feal
ACCESSORY BLDG ADDED AT Real Feal
SHOP BUILDING ADDED &8 Real Feal
DETACHED GARAGE ADDED D= Real Feal
OPFEN PORCH ADDED or Real Feal
DEC¥ ADDED o Real Feal
CHANGED OR CORRECTED ACRES CA Real Feal
PARDCEL SPUIT PE Real Feal
MNEW OWNER MO Real Feal
TANABLE TO EXEMFT TE Real Feal
MPROVEMENT REMCVED R Real Feal
ENCLOSED GARAGE ORCARPORT EG Real Feal
HOUSE }ODEL ED OR IMPROVED HR Real Feal
DORRECTED FIRSTNOTICE CN Real Feal
WMPROVEMENT COMPLETE i Real Feal
PARDCELS COMEINED PC Real Feal
PROPERTY REVIENWED PR Real nfiation ary

EXEMFT TO TAXABLE ET Feal Feal
WALUE CHANGE ] Pemsoral niftation ary
Comeched First Motice oz Pemsoral Feal
COUNTY WIDE REVALUATION = Feal niftation 3ty
BOARDOF EQUALIZATION CHAMGE BE Feal Feal
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The next Digest Submission Report is the Accounts with P6 >100,000 report, shown

below.

10122010 Accounts with P6 > $100,000
Account £ || Map ID | | PS Vailus [1003%) || PE Value axcas s of 100K
TS5 JOB0001T 141,120 4,120
10919 US55 00099 165,548 65848
TotalofExcess 107,288

36
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Two FLPA Covenant reports will follow the “P6” report. The reports will print a list of
FLPA covenants entered into within the digest year and a complete listing of FLPA
covenants with the FLPA Assessment (FMV * .40). Examples of these reports are shown
below.

LIST OF FOREST LAND PROTECTION ACT COVENANTS ENTERED INTO DURING TAX YEAR

COUNTY  Warmen DIGEST YEAR 2011
PERSOMS HAVING BENEFICIAL INTEREST ACRES  MAF/PARCEL NO. PERSONS HAVING BENEFICIA L INTEREST ACRES  MAP/PARCEL NO.
Crumpon DN ABERO0E (X4 Georgia Fadfic Corp 2E508021 012

FOREST LAND CONSERVATION USE ASSESSMENT LISTING
FOR NBEW AND EXISTING COVENANT 5 FOR TAX YEAR 2011
COUNTY: Jones
Plezse complete this form showing & complete listing of allreal estste parcels receiving conservation s assessment pursuant to the Forest Lend Protection Act
LISTMUST BE SORTED BY PARCEL ID NO.
PARCEL ID NO. ACRES HS ORG TAXPAYER NAME 2008 Land Current FLPA %

CODE || YEAR Aszessment Aszessment Difference
0200003 20500 [50 2009 WEYERHAEUSER COMPANY 141 840 141,840 0.00
J0200012 28.00] |50 2010 UMITED STATES GOVERNMENT 84,278 94,278 0.00
J02 00008 172.00] |50 2009 ACKSON NORIMA M & STEVIE 122532 123,532 0.00)
J02 00007 G07.00] |50 2009 | |WEYERHAEUSER COMPANY 421 878 421,878 0.00)
J04 00022 71.50] |50 2009 HARLACHER CHRISTIAN & EMI 84,550 84,690 0.00
JOS 00002 115.00] |50 2009 INGRAM & LEGRAND LUMBER C 93610 93.810 0.00)
08 00008 25248 |50 2009 SOUTHERN TIMBER FARMS INC 80,243 80,343 0.00
0800013 137.680 |50 2009 GEORGIA PACIFIC CORP 85,213 88,213 0.00
J0S 00004 142,79 |50 2009 SCHOMBER ANM M 117,045 117,045 0.00)
J0S 00 005 200.00] |50 2010 HARRIS CAROLYM W 242,009 242,009 0.00)
J0900013 100.00] |50 2009 DUMAS FAMILY LIMITED 81,408 81,408 0.00
J09 00018 118.00] |50 2010 HARRIS CAROLYM W 142,780 142,780 0.00
J14 000238 240,13 |50 2009 DlAL ASSOCIATES A GA GEME 195,468 195,468 0.00)

DATE Signature, Chairman Board of Tax Assessars
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Digest Export Procedures

Creating and uploading the Digest Files will be covered in detail following a review of
the Digest Submission Checklist, discussed next.

Digest Submission Checklist

1)

2)
3)

4)

5)

6)

7
8)

9)

Check for schedule changes and make sure the appropriate Reappraise has been
run. This includes all covenants (Conservation Use & FLPA)

Run State Homestead Reappraise

Re-run Data Edits routine and check for errors.

Print a Consolidation Report (Reports >> Administration >> Consolidation
Report >> Digest) for current digest year and compare it to the previous digest

year's report looking for obvious errors (compare R1 to R1, R3 to R3, etc.).

Print an Inflationary Growth report within WinGAP (Tools >> File Maintenance
>> Growth Calculations).

Run the Digest Submission reports (Reports >> Administration >> Digest
Submission Reports).

Preview results.

Print Inflationary Growth page of Digest Submission Reports.

If official Consolidation Sheets/Reports are needed for submission of figures to
County Commissioners, Board of Education, etc. for determination of rollback

rates and millage rates, export digest files (File >> Export >> Digest Files,
discussed next) for the digest vendor to produce consolidation reports.

10) Contact the digest vendor when files are uploaded.

11) When final digest files are to be submitted, export digest files again.

Exporting Digest Files

NOTE: If the Digest upload process is to be performed at the end of the Export Digest
Files process, the computer this procedure is performed on must have an active Internet

connection.

Selecting the Digest Files option on the File > Export Menu, next page, first produces
the Data Edits message window, also shown on the next page. It is extremely important
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that the Data Edits routines, which check for such things as owners without property,
property with no value, etc., be performed prior to the exporting of any digest data. If the
Data Edits routines have not been previously performed, they can be run now by
selecting the "Yes" option.

NOTE: Data Edits procedures are explained in more detail under Tools >> File
Maintenance >> Data Edits, covered earlier in this manual.

E WinGAP 3.12.0 - Appraisal Year 2011
Eropertyr'u’laintenance Appeals Reports  Statistics Tools Add-Ons  Window Help

New Owner Ctrl+N /ﬂ\ E ¥

= : e,
0 A = A

Select Appraisal Year ... Ctrl+Y Real Personal Prehbill MH Transfer Timber

Loegon as Different User ... Ctrl+L

Import 4

Export > Digest Files ... ﬁ_l
Upload to FTP ... Electronic Digest Submission ...

Manufactured Housing Files ...

Audit Dept Digest Study Files

Print Setup...

Exit Alt+F4 Personal Property Reporting Form Files ...

Backup Current Year Data to Local Drive (wingap_backup.exe)
Sketches ...

Website Data

Covenant Registry

GIS files

Check Out Files ...

Data Files for Public ...

WinGAP - Digest Export £

! Have you run Data Edits? Would you like to run the routine now?

ez | [ Mo

If the Data Edits routines are run, various reports will display, allowing the user to correct
the discrepancies found on these reports prior to exporting any data. Closing the report
preview window, or selecting the "No" option above, will begin the digest export process
that allows the user to create the text files that are sent to the tax digest service bureaus
for creation of the tax digest.
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The first screen that appears is called the Digest Export form, seen below. The Form has
two defaults:

[J All Tax Districts
[ Include Personal Property Accounts under $7501

If these are the correct options, the user should click the Export Button and proceed.
Otherwise, the All Tax Districts checkbox can be unchecked and a single Tax District
selected by clicking on the Tax District combo box at the top of the Form. If Personal
Property Accounts under $7501 should not be included in the Digest Export, that
checkbox should be unchecked as well.

NOTE: one of the above options, either an individual Tax District, or all Tax Districts,
MUST be selected in order for WinGAP to proceed).

WinGAP - Digest Export [mE3m]

Tax District [ ,]

All Tax Distrcits [ Include accounts less than $7501

Chwner

Personal

Invertaory

Real

Accessony

cuy
Land
Residertial
Sales

Reason

Appeals
FLPA

[] TAB Delimited
Help | Cancel | | Bpot |

WinGAP will "export" the data and create the digest files in the appropriate WinGAP
data directory. Various progress bars will appear, next page, as the files are created. Once
the Export process begins, the Cancel Button is disabled and the user cannot abort the
process.
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If the digest vendor prefers a delimited data set, the TAB Delimited checkbox should be
checked prior to clicking Export.

' WinGAP - Digest Export 5

Tax District [ ,]

&I Tax Distreits [] Include accounts less than 57501

Loading Real Records 1706

Crwner
Personal
Imvertary
Real

Accessony

Commercial
cuv
Land
Residential
Sales

Reason

Appeals
FLPA

[ TAB Delimit=d

Help Cancel Export

Once the digest files are created, the Zip Files form will appear, as shown on the next
page. All of the digest text files will be pre-selected and highlighted in blue. Unlike
previous versions of WinGAP, it is no longer necessary for the user to select the files.
Files that are not to be zipped can be unselected by holding the Ctrl key down and
clicking on the file.

Note: If the user accidentally deselects ALL of the files, they can be re-selected in one of
three ways:

e The user can click the Select All button to select all of the files in the list box.

e The first file in the list can be selected by left clicking on it with the mouse, The
user can then locate the last file in the list, hold the Shift key down, and then click
on the last file with the left mouse button

e The Ctrl Key can be held down and each individual file can be selected by
clicking on it with the left mouse button.
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e If an incorrect selection is made, the Select None button will deselect the files
that have been selected

Files to be zipped

d_accsry TXT Mame of Jip File
d_accsry_fdf TXT - -
_apple. TXT digest.zip
d_appls_fdf TXT
“eporp TXT
d_appr_p_fdf TXT
_appr_r. TXT
_appr_r_fdf. TXT
d_asmrsn TXT
d_asmren_fdf TXT
d_comimp. TXT
d_comimp_fdf TXT
d_conmai. TXT
d_conmai_fdf TXT
d_Flpamain. TXT
d_Fpamain_fdf TXT
d_invn. TXT

d_owner_fdf TXT
d_pers TXT
d_pers fdf TXT
d_real TXT
d_real_fdf TXT
_reason. TAT

Once the file selection has been made, the user should click the Zip Files Button to zip
the files.

Note: Prior to zipping the files, the existing digest.zip file will be renamed to digest_ +
date of file + time if file + .zip. The digest.zip file will continue to be the file that should

be uploaded.

Once the files are "zipped", the Zip File creation message window, below, will appear,
and the user should note the location of the Zip file that was created.

m

Zip File successfully created in:
c\WINGAP_DEV\data\ 2011\ ternph digest\digest.zip
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The OK Button on the this message window should now be clicked to return to Zip Files
form, where the Cancel button should be clicked. This will produce the Upload Files to
FTP Form, as seen below.

WinGAP - Upload Files to FTP =23

Select File to upload | [ g ]

Files will be uploaded to your county folder on WinGAP FTP site.

Help [ Cancel | [ Begin Upload |

The Digest Upload Form greatly simplifies the process of delivering the digest files to the
County's tax digest service bureau. There is no longer any need to copy the files to tape,
diskette, or CD-ROM. All of the service bureaus used by WinGAP Counties can
download the digest files from the WinGAP FTP site.

To upload the digest files, the user should click the Browse button to the right of
the Select File to upload field. This will produce the Open dialog box, below, which
defaults to the Digest Folder that was created during the Digest Export process. The user
should locate and then click on the digest.zip file to highlight it, then click the Open
button. This will place the file along with its complete path in the Select File to Upload
field on the Upload Files to FTP, as seen on the next page.

AR Open 5
Lockin: || digest ~ @F M-
I Namej Date modified Type Size &
“,‘;_‘.';- o u_rednL Al

Recent Places || d_real_fdf.TXT
|| d_reason TXT

! || d_reason_fdf. TXT

Desktop | d_reprop. TXT
— || d_reprop_fdf. TXT
.'-1 b =] d_sales. TXT

SteveAdmin || d_sales_fdf.TXT
|| d_version.bxt

h ) digest.zip

=

Computer El digest20101012_151746.zip
o @HFECUFFCD‘J.KB =
&. File name: digest zip -
etwork Files of type: All Files - | I Cancel ]
[ Open as read-only Help
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WinGAP - Upload Files to FTP ==
Select File to upload L g J
Files will be uploaded to your county folder on WinGAP FTP site_

Help | Cancel | | Begin Upload |

The user should then click the Begin Upload button, and the file will be uploaded to that
County's folder on the WinGAP FTP site. Various messages will display as the file is
uploaded. The user will be informed if the upload was successful, and returned to the
Upload Files to FTP form. The Cancel button on this form can be clicked to return to the
main WinGAP Screen. After the file is uploaded, the County should call or email the
digest service bureau and inform them that the file has been uploaded.

If the upload is not successful, for instance, the user's Internet connection is not
functioning, the user will receive an error message similar to the one below, and the user
can try again later to upload the digest files.

FTP Error 12007 |3

Mame not resoked

NOTE 1: The Digest Export routine accommodates HB 380 which states that, when
possible, a tax bill shall be sent to the owner as of Jan 1 and to the current owner. The
Digest Export routine will search all New Owner and Future records for ownership
changes, and when different from the Live Owner information, it will place the New
Owner or Future Owner data in the d_real digest file. New Owner data will take
precedent over Future Owner data.

NOTE 2: The Digest Export routine will generate an email that will be sent to Vicki
Lambert, Director, Local Government Services, DOR. The email will contain a URL
(Uniform Resource Locator) that links to a spreadsheet (flpacurrcov.xls) in the County
folder on the WinGAP FTP site. The spreadsheet contains the FLPA Covenants that were
added during the digest year. This file is also located in the temp\digest folder. The data
in the file will be used to create the State registry for FLPA Covenants.
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Audit Department Digest Study Files

Ll WinGAP 398 - Appraisal Year 2009
File | Property Maintenance Appeals Reports Statistics Tools Add-Ons  Window Help

Mew Owner Ctrl+N /\ s s § g

<
Select Appraisal Year ... Ctri+¥Y Real Personal Prebill MH Transfer Timber Re
Legon as Different User ... Ctrl+L

Import »

Export [ Digest Files ...

Upload to FTP ... Electronic Digest Submission ...

Prit Setup._ Manufactured Housing Files ... ,

Audit Dept Digest Study Fil _i
udit Dept Digest Study Files SN

= AR Perscnal Property Reporting Form Files ... ~
Backup Current Year Data to Local Drive (wingap_backup.exe)

Sketches ..,
Website Data

Check Out Files ...

Data Files for Public ...

WinGAP 3.9.8

The fourth option on the Export sub-menu will produce the Audit Department Digest
Study Files. Clicking this option runs a FoxPro routine and produces a message window,
as seen on the next page.
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! Microsoft Visual FoxPro M= B3
File Edit “Window Help

You are running this in digest year: 20808

Do you want to (C)ontinue or (u)uit?l

Defaults [c:wingap_devhdatah20084dR ecard: 141 Recard Unlocked | MM &

As the message indicates, a "C" is keyed to continue, a "Q" to quit. Keying a "C" will
start the process of creating the Audit Department files, and the screen on the next page
will appear as the records are processed.
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! Microsoft Visual FoxPro _ O] x|
Eile Edit Window Help

Processing record [EGEE out of

Temp: Record No. 2086 “_ ,Wl v

At the conclusion of the process another window will appear informing the user that the
files have been created and are ready to be uploaded, as seen on the next page.
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i Microsoft Visual FoxPro
File Edit Window Help

Process is completed.
The file A_AUDIT.ZIP should now be sent to the Department of Audits.
A_AUDIT.ZIP can be found in the temp\digest subfolder of this appraisal year.
The file will now be upleoaded to the ftp site. Inform DOA of the upload.

Press any key to continue... |

Defavits [c:\progra™1 twingaphdatave: NUM

Any key can be pressed to produce the Upload Files to FTP Form, as seen below.

WinGAP - Upload Files to FTP (3]
Select File to upload MWINGAP_DEV'data 201 1\temp digest\a_audit zip
Files will be uploaded to your county folder on WinGAP FTP site_

[ Concel | [Begn Upload |

|

The Digest Upload Form greatly simplifies the process of delivering the digest files to the
County's tax digest service bureau. There is no longer any need to copy the files to tape,
diskette, or CD-ROM. All of the service bureaus used by WinGAP Counties can
download the digest files from the WinGAP FTP site.

As opposed to the other Digest upload procedures, the user does not have to navigate to
the file and select it; the Audit Department Digest File is already selected for upload. The
user should click the Begin Upload button, and the file will be uploaded to that County's
folder on the WinGAP FTP site. Various messages will display as the file is uploaded.
The user will be informed that the upload was successful, and returned to the Upload
Files to FTP form. The Cancel Button on the form is clicked at this point, which will
launch the County's default email program, as seen on the next page.
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it Wingap System Message: File Upload. _ O] x]

JEiIe Edit “iew Inset Format Tools Message Help ‘

j"%‘%%%ﬂﬂ«“ﬁ"@”

Send (Z Capye Faster Uhde Check Spelling | Attach

B To:  |quickea®@audits.ga.gov.simpsonc@audits.ga.gov hamrickj@audits. ga.g
ov.harmonpe@audits.ga.gov
Ce: I

Subject: I"-Ningap oystemn Message: File Upload.

| S H (s 204

»

|
LA
181
i
i)
i
(e

YWe have completed the upload of ourwingap exported DOA digest
files.

=
| 7

The user should click the Send Button on the email form to notify the Audit Department
that the Audit Department digest files have been uploaded. Once this is done, the user
will be returned to the main WinGAP Screen.

If the upload is not successful, for instance, the user's Internet connection is not
functioning, the user will receive an error message similar to the one below, and the user
can try again later to upload the digest files.

FTP Error 12007 B3

Mame not resolved
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Performing WinGAP Version Updates

WinGAP updates are required throughout the year. The updates contain “fixes” for
reported issues and new features that have been added to WinGAP. An email is sent to
all WinGAP users with notification that an update is ready for installation. Below is an
example of a typical update email notification.

The 3.12.0 update is now available. This is a major update and must be done by all
counties before October 1, 2010. The update includes phase 1 of the handling of the
“Sales Value” per SB346, modifications to FTP access and a number other
modifications. All of the changes are included in the WinGAP_Chgs.pdf which
accompanies the update and can be accessed from the Help menu in WinGAP.

The reason for the update deadline of October 1 is the FTP access. On October 1, we will
disable the gacounty @wingap.com login. With the update each county will have its own
unique login which will be assigned when you run WinGAP. When the “gacounty” login
is disabled, you will not be able to upload digest or website exports or download any of
the ABOS, NADA and DNR updates that will be out within the next couple of weeks.

The changes for SB346 include the placement of the notice flag on all parcels as well as
the assignment of parcel values when an arm’s length transaction occurs in 2010 or later
and the net sales price is less than the MAV/FMV of the parcel. The assignment of value
based on the sales price will be on a pro rata land/improvement-to-total value basis.
Fields will be added to accommodate the “sales” values.

The second phase of the SB346 sales value changes will relate to reports such as PRC’s,
notices, digest submission, etc. Hopefully, this can be prepared for release by the first of
November.

More detailed information on the SB346 workings will be provided at the conference and
the document will be available for download Monday morning. I will send an email with
the link to the SB346 document.

The update instructions are the same as they were for the last release of 3.11 and are
attached. There are two additional steps that must be taken with this update.

After the strucfix process is run on the data years and if you have rolled to 2011, you will
need to open the Sales Reason schedule and flag the Arm’s Length Transaction reasons
by checking the so named box to the right of the Reason field. The box should be
checked only for those reasons that are to be considered as Arm’s Length.

When the Sales Reasons are flagged, the Data Edits routine should be run. The “Select

Edits” option is the one you will need to implement and place a Y in the field to the right
of “List SB346 Sales”.

179



WinGAP Administration

The routine will provide you with a list of all 2010 Arm’s Length sales that have a sales
price less than the MAV/FMV of the property. Using the list, you will need to open the
sales screen on these parcels, select the sale in the list and respond to the SB346 prompt
that will display. The process will load the sales values in their proper fields.

The update instructions are generally provided as an attachment to the email. Following
are a set of instructions for an update. The instructions will change on occasions based
on special requirements that an update may have.

Version 3.12.000 Update Instructions

A new update has been posted to the ftp site. This update adds many new features to
WinGAP. (see Help >> WinGAP Version Changes for more details) Before performing
this update, you must be running Version 2.0.0 or greater. If you are currently
running a version of WinGAP that is less than 2.0.0 contact DOR Tech Support.

The update must be run on a computer where WinZip 9.0 and the WinZip Command Line
applications have been installed. These are available at no charge at www.wingap.net.
To download and install the WinZip (not WinGAP) files:

1. Click on the eFile PT61 link

proceed to the Password Protected Download link at the bottom of the page.
The password login is ga.county and the password is wingapuser.

download the WinZip 9.0 install file (wzsite90.exe)

download the WinZip Command Line install file (wzcline.exe)

after the download, double click the wzsite90.exe and install.

take the default options on all prompts

double click the wzcline.exe and install

take the default options on all prompts

N

NN R W

If you are currently running a version of WinGAP that is less than 2.0.0 contact
DOR Tech Support.

If you are running Advantage Database Server, you MUST upgrade to Version 7.0
or greater before installing WinGAP Version 3.12.000.

If you are running a version of WinGAP earlier than 3.6.0, be certain to read the
steps concerning moving photos to their individual folders. The instructions dealing
with the moving of photos can be found on the last page of the update instructions
beginning with Step 13.

Please read the instructions for this update before proceeding. The update procedure has
been modified.
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The instructions for updating WinGAP to Version 3.12.000 are as follows:

1. Download into your WinGAP application folder the file, wingap.zip. This can be
downloaded by going to http://www.wingap.com/updates.htm . On the
“Download Here:” line, you can left click on the wingap.zip, click on the Save
button and download to the WinGAP folder.

2. Download the app_year.zip file from the “Download Here:” line to the WinGAP
folder in the same manner as described above for wingap.zip.

3. 1If you have a folder named app_year in WinGAP, delete the folder before
continuing. Caution: Make sure it is a folder and not the app_year.zip
archive which could look like a folder. The zip archive icon will appear as a

vise or have a zipper down the middle of it. The folder will not
display either icon. It will appear as a typical folder.

ALL USERS MUST BE OUT OF WINGAP BEFORE PROCEEDING.

—

Right click on the app_year.zip file

Select the WinZip option

3. Select the Extract to folder <drive letter>: \<path to wingap>\app_year option.
A menu such as shown below should appear.

N

) AIRFRM.EXE 531 KB Application 1/28/2004 4:18 ...

- ——"22 KB WinZip File 12/16/2004 6:27...

<) appraise, OPemwith WinZip |\ 5 1oyt pocument  12/4/2004 8:31 ...

%) Asycfilt.d  Print 5 KB Application Exte...  3/7/1999 11:00 ...

%) axcws32)  Explore 0 KB Application Bxte... 9/12/2003 7:00 ...
Mdhfﬂd}‘ eTrust EZ Antivirus 2 KB RDD File 9,"12,"2003 8:18 ...

g EELDI?;TIE Open With * | .3 Extract to here

FIBOATFRI  send To . [ Extract to folder C:\Program Files\WinGAF\app_year
4] bServer. i) Extract to folder »
%] bSystem|  Cut t3) E-Mail app_year.zip

CIBUSIFRM  Copy (5 Encrypt

IE':I cabinet.c Faste Sl rreate Self-Fyvtrartnr © Fyval

4. The files will be extracted to the folder app_year.

5. Copy strucfix.prg from the app_year folder into the appraisal year folder
(2010, 2011, etc.) where you plan to initially run strucfix.

6. run FoxPro

7. change to the appraisal year where you copied strucfix.prg (cd 2011)

8. type: do strucfix
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The strucfix procedure will:

—

inform you that you are updating to WinGAP Version 3.12.000
if you do not see that prompt, close the update and contact your DOR support
agent
check for the wingap.zip file in the wingap folder
if the file is not present, the update will be stopped
if the files are present, the update will proceed as follows
the current wingap system files will be copied to a folder named
wingap_app_save
outdated wingap system files will be deleted
new system files will be extracted from wingap.zip
“appraisal year” update files will be copied from the ..\wingap\app_year folder
O data files will be updated

N

AN

e

Strucfix will provide the user with the ability to “step through” each appraisal year by
selecting the appropriate folder from the directory dialog box (see below) that appears
when the strucfix process has concluded in an appraisal year. You should highlight the
next appraisal year to be updated (2004, 2003, etc) by clicking on it and then click the
Select button. (Please see additional instructions at the end of this document
concerning running Strucfix)

|y el NTECLOT ;‘Q
Last updated

e Year will
b hwingaphdatah .
Eoh i‘ okt display here

= program files

....ffﬂif.w.'ﬂg.ﬁ.ﬁ ......................... Cancel

After all appraisal years are updated, click Cancel to close strucfix. You should run
WinGAP and reindex each appraisal year. When the WinGAP login screen appears,
enter the User Id of “reindex” (without quotes) and leave the Password blank to access
WinGAP and start the re-indexing process. When reindexing is complete, you can login
with your usual login and password.

If you are running WinGAP locally against network data, you will need to update your
local installations of WinGAP. This can be done by deleting all files in your local
WinGAP folder except for the ini files (configuration settings). You can then extract the
files from the wingap.zip and wingap_system_v2.zip files into your local wingap folders.
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Supplemental Strucfix Instructions

1. Open Visual FoxPro

Al
Visual FoxPro

2. Change Directories into your data year

cd 20086
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3. erase FXP files (This step is required only when the Strucfix procedure
informs you that “Your Strucfix.fxp file is not updated..” Extraordinary
precaution should be exercised when issuing the erase command.)

Za# Command

cod 20086
erase * fxp

4. Start Strucfix

=4 Command

cd 20086
erase *_ fxp
do strucfix
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5. Verify the correct version of Strucfix is running (will match the version of
WinGAP you are updating to)

"7 Microsoft Yisual FoxPro

File Edit ‘Wiew Tools Program  Window  Help

O || BR[| & [E2l@] o] 82

Updating WinGAP Application to Version 2.5.164

Do you wish to continue?{y/n)

6. If versions match, answer “Y” to continue. If versions do not match, answer
“N” to quit.

7. Follow screen prompts

"2 Microsoft Visual FoxPro

File Edit Wiew Tools Program Window Help

Dl SRV &= o] T T E

Press ESC to quit; any other key to continue.
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8. When strucfix completes in the first folder, this screen will appear and you
should select the next folder you wish to run strucfix in:

" Select Directory

o ingaphdatal,

[, Select
E=program filez

[ seect |
E=rvingap Cancel |

9. After selecting the folder, click OK to continue with strucfix in the selected
folder.

r

_.. Select Directory

o mingaphdatat 20054

(=t - Select
E=program filez

E=vingap Cancel |

P data
Co2003
Co2004

10. Repeat process until all appraisal year folders have been processed.

11. When you have completed all appraisal year folders, please CANCEL off the
folder screen.

12.  Type QUIT to close Visual FoxPro.

13.  Run WinGAP and reindex appraisal years
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If you have rolled to 2011 and are updating for the first time to 3.12. you will need to
take the additional steps below:

1.

2.

In 2011 only, go to Tools >> Schedules/Tables >> Sales Reasons

Place a check mark in the Arm’s Length Transaction box located on the screen for
each sale reason that is an Arm’s Length Transaction.

Click Apply to save the check mark and move to the next ALT reason to repeat
the process.

After designating reasons as ALT’s, run Data Edits (again, only in 2011).
Take the “Select Edits” option

Place a Y to the right of the “List SB346 Sales” item

Press Enter

This will generate a list of ALT sales that should be opened

You will then need to provide the proper response to the SB346 Sales prompt that
will appear when clicking Apply or OK

10. The editing of the ALT sales will load the Sales Values in their proper fields.
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Backup Current Year Data to Local Drive (wingap_backup.exe)

LR WinGAP 3120 - Appraisal Year 2011
Eropertyl\daintenance Appeals Reports  Statistics Tools Add-Ons  Window Help

N A E B s > o#

Real Personal Prebill MH Transfer Timber Report Design  Wild Search

MNew Owner Ctrl+N

Select Appraisal Year ... Ctrl+Y

Logon as Different User ... Ctrl+L

Import 3
Export 3 Digest Files ...

Upload to FTP ... Electronic Digest Submission ...

Print Setup... Manufactured Housing Files ...

Audit Dept Digest Study Files
Exit Alt+F4

Personal Property Reporting Form Files ...

Backup Current Year Data to Local Drive (wingap_backup.exe)

Sketches ...
Website Data

Covenant Registry
GIS files

Check Out Files ...

Data Files for Public ...

The sixth option on the Export submenu allows the user to backup WinGAP current
appraisal year data to another folder, zip the files, and then upload them to the FTP site.
This backup process could also be done for a number of other reasons:

¢ The user wants to make a backup of the data files prior to Online Support fixing a
problem

® The user wants to make a backup of the data before using FoxPro to run some
tests on the data

¢ The user wants to upload data to the WinGAP FTP site for use by a DOR support
agent or other purposes

Note: The file, wingap_backup.exe, must be present in the wingap folder and the WinZIP
command line exe must be located in C:\program files\winzip before the backup process
will function. If an error concerning missing FoxPro libraries is encountered, the
NetSetup routine will need to be run on this computer. See the Tools >> File
Maintenance >> Data Edits section of the manual for instructions on running NetSetup.

Important: DO NOT use this Backup menu option to transfer files to the public.
Confidential data has not been redacted.

Selecting this option on the Export Menu starts the backup process. The process creates a
folder called Wingap_Backup, located in the root directory on the users local hard drive.
As the Appraisal Year files are copied to this folder, a FoxPro window displays the
progress, as seen on the next page.
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\ Microsoft Visual FoxPro [ [O]x]
File Edit ‘“Window Help

Backup of Database Files is in Progress. Please wait.

The following table is being backed up: asmtrsn

100 records copied “_ 'W 4

At the conclusion of the Backup process, the FoxPro screen below will display.

\ Microsoft Visual FoxPro _ O] %]
File Edit Window Help

Backup Began at Do13:43:14
Backup Finished at: 13:45:52

Backup is complete. Press any key to continuel

104 files copied. “_ ’W v
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Pressing any key on this window starts the Winzip process of zipping the files in this
folder.

MawzzIp [_ o] x]
IEEEE

invn .DBF
inun .FPT

io .DBF
irsclass . DEF
labltype .DBF
landsubs . DBF
lesszor.DBEF
leszor.FPT
life .DBF
livestck.DEF
mapchg . DBF
mohile . DEF
mohbile . FPT
mobnf gta.DBF
msizadj.DBF
nada_dep.DBF
nada_mf g .DBF
nada_mode 1. DBF
nada_modif iers . DBF
nada_oldhome . DBF
nada_sws .DBF
nada_svs_category.DBF
nada_tipout.DBF
nada_white . DBF

At the conclusion of the Winzip process, the file wgbackup.zip is created and the Upload
Files to FTP window appears, as seen below.

WIinGAP - Upload Files to FTP E

Select File to uDIDad I:ZZ"'.'."'.'irIEIEI y backu |"-,l..'.,l|:||:|.E||::|:;I_J 1, ZID

on

Files will be uploaded to your county folder on WinGAP FTP site.

LCancel | Eeghlenad|

NOTE: If the user does not wish to upload the files, but merely make a backup, the
Cancel button on the Upload window should be clicked to terminate the upload process.
The user should then click the Begin Upload button, and the file will be uploaded to that
County's folder on the WinGAP FTP site. Various messages will display as the file is
uploaded. If the upload is not successful, for instance, the user's Internet connection is not
functioning, the user will receive an error message similar to the one below, and the user
can try again later to upload the digest files.

FTP Error 12007 B3

Mame not resolved

..............................................
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At the conclusion of the upload process the user will be returned to the Upload Files to
FTP form. The Cancel Button on the Upload Files to FTP form can be clicked to close
the Upload window, producing this message.

WINnGAP 3.4 98 - Appraisal Year 2007 [

@ ‘Wingap Backup Completed.

Clicking Ok on the Wingap Backup Completed message will run the default email client
on the user's computer, such as the one below, where an email can be sent to the
appropriate party, if desired, about the files that were just uploaded.

#: Backup and Upload to off-site secure site completed. |H[=IE3

JF|Ie Edit “iew |nsert Format Tools Message Help ‘

'—%‘X%%ﬂﬂvﬂfﬁlﬂ]”

Send i) Copye Baster Unpda Check Spelling | Attach

B To: Itech@wingag.cnm

[ Ci: |

Subject: IElau:kup and Upload ta offsite secure site completed.

| i E E B L w A =s e =2

[
| -
v
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DOR Conservation Use Market Data Extraction

In an effort to facilitate the gathering of information for the annual Conservation Use
Market Study, a routine has been developed that will extract market information from
your WinGAP data and with the FTP Upload function in WinGAP, provide you a means
of uploading the data to the ftp site. Parcel data will be extracted for parcels with 25
acres or more with a digest class of Ag, Pref, Consv Use or Environmentally Sens and a
FM or LM sale that occurred in 2007 or 2008.

The extraction and uploading to the FTP site should take only a few minutes and does not
require that users be out of WinGAP. The routine must be run on a computer that has the
WinZip Command Line installed in c:\program files\winzip. The routine will check for
the WinZip installation and inform you if the file does not exist.

If you performed the extraction last year, you will already have the routine (dor_cuv.prg)
loaded on your system. You can proceed to Step 5 in the instructions below. If you did
not perform the extraction last year or you receive a message that the file is not found
when you execute Step 7 below, you will need to proceed with the full set of instructions
beginning with Step 1.

To download the routine, run the routine and upload the data, follow the steps below:

1. Go to http://www.wingap.com/catalog.htm /.

2. Scroll down the page until you find the item “new” WinGAP dor_cuv Extraction
Routine.

3. Click on the item and save the dor_cuv.prg into your current appraisal year folder
(2009 or 2010). NOTE: If a left click opens what appears to be a text file, close
the file. Then right click on the item and select the menu option Save Target As.

4. Download the dor_cuv.prg into your current appraisal year folder (2009 or 2010)

5. Run Fox

6. Cd 2009 or cd 2010 (whichever folder is your current appraisal year)

7. Do dor_cuv

8. Follow the prompts

9. Quit

10. Run wingap

11. Run the File >> Upload to Ftp ... menu option
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12. Click the Browse button at the end of the Select File to Upload field

The Browse Button

X
@)

Files will be uploaded to your county folder on WinGAP FTP site. [ Begin Upload ]

WinGAP - Upload Files to FTP

Select Fils to upload |

13. Navigate to the folder inside the appraisal year folder (2009 or 2010).

2008 |2 2007 v| Q7T o
) future |]_PRCLANC
[ strucfi |%)_PRCMH.C
[#]_prcpbmh
|*]_prcacc.DBF |%]_PRCREAL
%] _PRCCOM.DBF |%]_PRCREAL
|®]_PRCFIRE.DBF |%)_PRCRES
< )
File name: | | [ Open l
Files of type: |A|| Files “ | [ Cancel ]
[ open as read-only

14. Select the folder and click the Open button

15. Select the dor_cuv folder found in the temp folder and click Open

Lock in: | =) temp V| QF e o
[)AIR001 =) rationo4 Dira
) BOATOO7 (=) FREEDD2 =) ration05 Sira
[C)BUSIDLZ Cmh_dig ) ration0a Chra
[ data_extract [Chratiedol () ratiol0? Chre
I digest [Chratio002 |5 ration0s Chte
(=) DHRODZ [Cratio003 =) ratiod09 |] ce
L5 | )
File name: | | [ Qpen l
Files of type: |A|| Files “ | [ Cancel ]
100 e pator
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16. Select the dor_cuv.zip file and click the Open button

Look in: |I-'ﬁdnr_cuv v| O ? e [T

i|ﬁ dor_cuv.DBF B dor_cuv_subs.XLS
E] dor_cuw.TXT

Edor_cuv.XLs

|ﬁ dor_cuv_subs.DBF

[Z] dor_cuv_subs.TXT

File name: |u:|u:-r_|:uv.zi|:u | [ Cpen ]

Files of type: |_,'-‘|.II Filzs V| [ Cancel ]

[] Open as read-only

17. Click the Begin Upload button on the Upload Files to FTP screen

WinGAP - Upload Files to FTP

(1)
Files will be uploaded to your county folder on WinGAP FTP site_ Begin Upload J

/
The Begin Upload

18. The file should be uploaded

Select File to upload |C:"-.Prog|am Files"WinGAP \data" 200 ™ temp dor_cuvidor_cuv.zip

19. Email me at rgreese @msn.com with a copy to the other DOR Tech Support
agents when the file has been uploaded:

Wayne Blackwelder: wblack@wingap.com
Grant Hilton: hilt1695 @bellsouth.net
Tracy Thomas: atthomas@wingap.net
Mark Loyd: mark.loyd@dor.ga.gov

Kenny Colson: kenny.colson@dor.ga.gov

If you encounter any problems or have questions, do not hesitate to use online support or
contact one of the DOR Tech Support agents.

It is of utmost importance that we obtain this data as soon as possible. At your earliest

convenience, please take a few minutes to perform the above operation. Thank you for
your assistance in this matter.
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Statistics Module

The Statistics Menu on the WinGAP Menu Bar, seen below, contains two options: 1)
Sales Analysis, and 2) Market Comparison Study. Only the Sales Analysis option on the
Statistics Menu is functional at the present time. The Sales Analysis option is used to run
Sales Ratio Studies. Sales Ratio Studies are designed to assist Assessors' Offices with the
analysis of sales. With this tool the appraiser can determine if the valuation of properties
within a particular class, neighborhood, building type, tract size, etc. is being performed
properly. The appraiser can readily identify if the correct proper assessment level has
been established. The degree of uniformity can also be identified along with any
valuation bias. These Sales Ratio Studies can provide much needed insight into digest
acceptance.

E WinGAP 312.0 - Appraisal Year 2011
Eile Property Maintenance Appeals Reports Tocols Add-Ons  Window Help

@ % Sales Analysis r E
: o y

: Varket Comparison Stud
Chwner Multiple Owner  Real Index -

There are three different methods for running Sales Ratio Studies within WinGAP. All
three are reached by selecting the Statistics option on the WinGAP Menu Bar, then
clicking on the Sales Analysis option. The Sales Analysis sub-menu has three options,
Basic Selection, Advanced Query, and Neighborhood Analysis. The Basic Selection
option will be covered first.

E WinGAP 3120 - Appraisal Year 2011
File Property Maintenance Appeals Eeportslools Add-Ons Window Help

ﬁ %] Sales Analysis 3 Basic Selection ...

Owner Multiple Owner  Real Index

Varket Comparison Study Advanced Query ...

Meighborhood Analysis

Basic Selection
Ratio Analysis Criteria Form
The Basic Selection option presents the Ratio Analysis Criteria Form, next page, where

the user can select from a variety of pre-defined fields to run the Ratio Study. Each of
these fields will be discussed in the order they appear on the Form.
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WinGAP - Ratio Analysis Criteria (23]
Sales Cntena
Starting Date [ lUse Class lse Strat Reason | Auction ~
Ending Date e FRECc [ 4 A gfﬁié: gaelzure Debt B
State Study & CIa [Er 3 [F15 [CIFM | Bxempt Property I
I:l LM Fair Madcat Walis

Real Property Criteria

Starting Map . . Property Class [ ,] Starting Acres 0.00

Ending Map EE Property Strat [ ,] Ending Acres 0.00
Meighborhood Tax Dist Subdivision Land Type

e | | | Elus

EI'IdiI'IQ - - - an
| o8 ol o] P

Rezidential Improvement Criteria
Starting  Ending

Grade i 0 Exterior Wall | -
YR Built 0 0 Occupancy | - |
EFYR Buitt 0 0 Observed Condition [ v]
Heated Area 0 0

Commercial Improvement Criteria
Starting  Ending

Grade 0 0 Used As | = |
YR Built 0 0 Built As | = |
EFYR Buitt 0 0
IF{ec:ords Processed: Selected [T True Study
Clip Samples  [] Use MKTWAL [¥] Use MAY
[ PintScreen ||  Help | [(JUseMAVVAL [ Caneel |[ OK |[ Ba |

Sales Criteria

Ratio Studies can be run based upon a variety of Sales Criteria. The fields in the Sales
Criteria section of the Basic Selection Form use the information keyed on the Sales Form
when adding sales to Real Property.

e Starting Date: The first field in the Sales Criteria section of the Form is where the
Starting Date for sales to be used in the Ratio Study is keyed. The date keyed in this
field is inclusive. For example, if the user wants a Study of all sales after January 1,
2002, then 01/02/2002 would be keyed in this field. The Starting Date field should be
left blank if it is not to be used as a criteria in the Ratio Study.

¢ Ending Date: The next field is where the Ending Date for sales to be used in the Ratio
Study is keyed in the same manner as the Starting Date. Like the Starting Date, the date
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keyed in the Ending Date field is inclusive. The Ending Date field should be left blank
if it is not to be used as a criteria in the Ratio Study.

o State Study: The State Study checkbox field should be checked if the Ratio Study is to
include only those sales that are marked "Y"(Yes) for State Audit Department use on
the Sales Form.

e Use Class: Four checkboxes are available where the Sales Classification of the sale can
be selected to further qualify the Ratio Study. Any or all of the checkboxes can be
selected. If all of the Class checkboxes are left blank, the Sales Class will be ignored in
the selection of sales.

e Use Strat: Four checkboxes are available where the Sales Stratification of the sale can
be selected to further qualify the Ratio Study. Any or all of the checkboxes can be
selected. If all of the Strat checkboxes are left blank, the Sales Strat will be ignored in
the selection of sales.

e Reason: Three checkboxes and a combo box are available to set criteria for the Sale
Reasons to be used for the Ratio Study. If the All checkbox is checked, and the combo
box left blank, all Sales will be used, regardless of Sale Reason, provided the sales
meet the other criteria already keyed in the fields on the Ratio Analysis Criteria Form.
If only the FM (Fair Market) checkbox is checked, and the combo box left blank, only
sales with a Sales Reason of Fair Market will be used. If only the LM (Land Market)
checkbox is checked, and the combo box left blank, only sales with a Sales Reason of
Land Market will be used. If both the FM and LM checkboxes are checked, and the
combo box left blank, only sales with a Sales Reason of Fair Market or Land Market
will be used. The FM and/or LM checkboxes also be used with any of the Sale Reasons
in the combo box to run a Ratio Study. Finally, the FM and LM checkboxes can be left
blank and a specific reason in the Sales Reason combo box can be used to run a Ratio
Study for a specific type of Sale Reason.

Real Property Criteria

The criteria used to run a Ratio Study can be further narrowed by using a variety of Real
Property Criteria. The fields in the Real Property Criteria section of the Ratio Analysis
Criteria Form use information keyed on the Real Property General Information Form.

e Starting Map: The first field in the Real Property Criteria section of the Form is where
a Starting Map/Parcel number for the Ratio Study, if desired, can be keyed. The Map
number keyed in this field is inclusive. The Starting Map field should be left blank if it
is not to be used as a criteria in the Ratio Study.

¢ Ending Map: The next field is where the Ending Map for sales to be used in the Ratio
Study is keyed in the same manner as the Starting Map number. Like the Starting Map
number, the Map/Parcel number keyed in the Ending Date field is inclusive. The
Ending Map field should be left blank if it is not to be used as a criteria in the Ratio
Study.

e Property Class: The Property Class combo box can be used to select a specific Digest
Classification for the Ratio Study. If all sales regardless of Digest Classification are
desired in the Study, the field should be left blank.

197



WinGAP Administration

e Property Strat: The Property Strat combo box can be used to select a specific Digest
Stratification for the Ratio Study. If all sales regardless of Digest Stratification are
desired in the Study, the field should be left blank.

e Starting Acres: A specific minimum size for the sales used in the Ratio Study can be
selected by keying a Starting Acre level in this field. The field should be left blank to
include all sales regardless of tract size.

¢ Ending Acres: A specific maximum size for the sales used in the Ratio Study can be
selected by keying an Ending Acre level in this field. The field should be left blank to
include all sales regardless of tract size.

e Starting Neighborhood/Tax District/Subdivision: The Ratio Study can be further
qualified if desired by using these combo boxes to select a specific Starting
Neighborhood, Tax District, or Subdivision. These fields should be left blank to
include all sales regardless of the Starting Neighborhood, Tax District, or Subdivision.

¢ Ending Neighborhood/Tax District/Subdivision: The Ratio Study can be further
qualified if desired by using these combo boxes to select a specific Ending
Neighborhood, Tax District, or Subdivision. These fields should be left blank to
include all sales regardless of the Ending Neighborhood, Tax District, or Subdivision.

e Urban / Rural: These two checkboxes are used to designate what Land Type, if any,
should be included in the Ratio Study. If neither of these boxes are checked, all Land
Types will be included in the study.

Residential Improvement Criteria

The criteria for Ratio Studies that include Residential Improvements can be further
narrowed by using a variety of Residential Improvement Criteria. The fields in the
Residential Improvement Criteria section of the Ratio Analysis Criteria Form use
information keyed on the Residential Improvements Form.

e Grade: The first two fields in the Residential Improvement Criteria section of the Form
are where a Starting and Ending Grade for Residential Improvements can be keyed.
Any Grade keyed in these fields is inclusive. The Grade fields should be left blank if
they are not to be used as criteria in the Ratio Study.

¢ YR Built: The YR Built fields are where a Starting and Ending Year Built for
Residential improvements can be keyed. Any Year Built keyed in these fields is
inclusive. The Year Built fields should be left blank if they are not to be used as a
criteria in the Ratio Study.

e EFYR Built: The EFYR Built fields are where a Starting and Ending Effective Year
Built for Residential Improvements can be keyed. Any Effective Year Built keyed in
these fields is inclusive. The Effective Year Built fields should be left blank if they are
not to be used as criteria in the Ratio Study.

e Heated Area: The Heated Area fields in the Residential Improvement Criteria section
of the Form are where a Starting and Ending Heated Area for improvements can be
keyed. Any Heated Area keyed in these fields is inclusive. The Heated Area fields
should be left blank if they are not to be used as criteria in the Ratio Study.
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e Exterior Wall: The Exterior Wall combo box can be used to select a specific type of
Residential Improvement Exterior Wall for a Ratio Study. The Exterior Wall field
should be left blank if it is not to be used as a criteria in the Ratio Study.

® Occupancy: The Occupancy combo box can be used to select a specific type of
Residential Improvement Occupancy for a Ratio Study. The Occupancy field should be
left blank if it is not to be used as a criteria in the Ratio Study.

e Observed Condition: The Observed Condition combo box can be used to select a
specific type of Residential Improvement Observed Condition for a Ratio Study. The
Observed Condition field should be left blank if it is not to be used as a criteria in the
Ratio Study.

Commercial Improvement Criteria

The criteria for Ratio Studies that include Commercial Improvements can be further
narrowed by using a variety of Commercial Improvement Criteria. The fields in the
Commercial Improvement Criteria section of the Ratio Analysis Criteria Form use the
information keyed on the Commercial Improvements Form.

e Grade: The first two fields in the Commercial Improvement Criteria section of the
Form are where a Starting and Ending Grade for Commercial Improvements can be
keyed. Any Grade keyed in these fields is inclusive. The Grade fields should be left
blank if they are not to be used as criteria in the Ratio Study.

¢ YR Built: The YR Built fields are where a Starting and Ending Year Built for
Commercial Improvements can be keyed. Any Year Built keyed in these fields is
inclusive. The Year Built fields should be left blank if they are not to be used as criteria
in the Ratio Study.

e EFYR Built: The EFYR Built fields are where a Starting and Ending Effective Year
Built for Commercial Improvements can be keyed. Any Effective Year Built keyed in
these fields is inclusive. The Effective Year Built fields should be left blank if they are
not to be used as criteria in the Ratio Study.

e Used As: The Used As combo box can be used to select a specific type of Commercial
Improvements Used As Code for a Ratio Study. The Used As field should be left blank
if it is not to be used as a criteria in the Ratio Study.

e Built As: The Built As combo box can be used to select a specific type of Commercial
Improvements Built As Code for a Ratio Study. The Built As field should be left blank
if it is not to be used as a criteria in the Ratio Study.

After reviewing/changing any of the selection criteria for the Ratio Study, the OK button
MUST be clicked to perform the Study. A horizontal yellow bar, followed by a red bar,
will appear as WinGAP analyses sales based upon the selection criteria and calculates the
sales ratios and other statistics that make up the Ratio Study. The number of Sales records
that are processed (all Sales records) and selected (those that meet the criteria keyed on
the Ratio Analysis Criteria Form) in the Ratio Study will display beneath the bar graphs.
When this process is completed, WinGAP will produce the Sales Ratio Analysis Form,
discussed below. If no sales are found that meet the selection criteria, WinGAP will
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display the message "No records found - please expand your search”, and the user should
expand the sales criteria in order to locate the desired sales.

Buttons and Checkboxes

The OK button on the Ratio Analysis Criteria Form is clicked to run the Ratio Study.
The Cancel or Exit buttons can be clicked to leave the Form. The Print Screen Button
can be clicked to print a hard copy of the Form showing the selected selection criteria,
which can be attached to the printout of the Ratio Study (covered next).

The Clip Samples checkbox at the bottom of the Form allows the user to exclude or
include sales with sales ratios outside the acceptable range of .10 to .70. If the Clip
Samples checkbox is checked (the default), only sales with sales ratios between .10 and
.70 will be included. If the Clip Samples checkbox is not checked, all sales, regardless of
ratio, will be included.

The Use MAYV checkbox is provided to allow the appraiser to use the MAV (Moratorium
Appraised Value) in the calculation of the sales-assessment ratio. The box is checked as
the default. If the box is not checked, the FMV (Fair Market Value) will be used.

The Use MKTVAL checkbox is provided to allow the appraiser to define whether the
FMYV entry on the Sales Information Form should be used instead of the parcel's current
value in determining the ratio. If the Use MKTVAL checkbox is checked and the FMV
field on the Sales Information Form is greater than zero, the FMV value will be used for
the ratio calculation.

The True Study checkbox is provided to allow the appraiser to run a Ratio Study on
FMV or MAYV values rather than SB 346 values. This field is not functional in the current
version of WinGAP.

Sales Ratio Analysis Form

Once the sales are analyzed and the sales ratios calculated, the Sales Ratio Analysis Form
will appear, similar to the one on the next page, superimposed over the Ratio Analysis
Criteria Form. The Sales Ratio Analysis Form will display the sales ratios and other
statistics and present the user with several options for printing the Ratio Study. The user
can also look at a list of the sales that met the selection criteria and edit these sales if
needed. Each of the fields and options of the Sales Ratio Analysis Form will be discussed
in the order they appear on the Form.
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WinGAP - Sales Ratio Analysis ==
Print Options
LTl Actual ucl s
' ummary
Median 03806 03918 04002 ,
Details
Aggregate 0.3788 03245 0.3510
Print Order
CoD 0.0982 Baiio
PRD 1.0027 e
Number of Samples 777 sigh
Lowest Ratio 0.2710 Ferie
Highest Ratio 04512 g may Grantee
Min Sample Size 3 ?; i E

Standard Deviation 518

100%

Report Title  Sales Ratio Analysis Exit

e Median LCI/Actual/UCI: The Median Actual Ratio is a measure of central tendency
that indicates the midpoint of the array of the sales ratios. The Median Ratio is the
statistic used to determine the level of assessment for the study. If the Median Ratio
exceeds .44, the UCI (Upper Confidence Interval) Ratio can be used to see if digest
acceptance is possible. The Upper Confidence Interval must be between .36 and .44 in
this situation. The LCI (Lower Confidence Interval) is used in the same manner as the
Upper Confidence Interval, except it will be used to determine digest acceptance if the
Median Ratio is less than .36.

e Aggregate LCI/Actual/UCI: The Aggregate Actual Ratio is the weighted average of the
sales. It is calculated by dividing the sum of the assessments by the sum of the sales
prices. If the PRD (Price Related Differential, explained below) is outside of acceptable
ranges and the Aggregate Ratio is used to determine the assessment level, the UCI
(Upper Confidence Interval) Ratio must fall within a ratio range of .36 to .44 to allow
for assessment level acceptance. If the PRD is out of range, the LCI (Lower Confidence
Interval) is used in the same manner as the Upper Confidence Interval meaning that if
the UCl is out of range, the LCI must fall within the acceptable range of .36 to .44 for
assessment level acceptance. The table below provides an illustration of the use of the
UCI and LCL

LCI AGG UCI

32 34 36 Pass (UCI falls within (overlaps) acceptable range)
28 30 32 Fails
26 32 38 Pass (UCI falls within (overlaps) acceptable range)
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e COD: The COD, or Coefficient of Dispersion, measures the degree of uniformity in the
study. The COD is calculated by first determining the absolute deviation from the
median for each sale (Ratio-Median). The average of the deviations is then calculated.
The average deviation is then divided by the median ratio to produce the COD. The
COD should be less than .15 for residential property and less than .20 for agricultural,
commercial, and industrial properties.

e PRD: The PRD, or Price Related Differential, is used to measure assessment bias in a
ratio study. The PRD should fall between .95 and 1.10. It is calculated by dividing the
mean ratio by the aggregate ratio. If the PRD is greater than 1.00, the lower priced
properties generally have higher ratios than the higher priced properties. The study is
exhibiting regressivity. If the PRD is less than 1.00, the higher priced properties are
overvalued compared to the lower priced properties. The study exhibits progressivity

e Number of Samples: The number of Sales that met the selection criteria and are used in
the Ratio Study.

¢ [owest Ratio: The Lowest Ratio of any sale that meets the selection criteria and is used
in the Ratio Study.

¢ Highest Ratio: The Highest Ratio of any sale that meets the selection criteria and is used
in the Ratio Study.

e Min Sample Size: The smallest number of samples in a ratio study that will constitute a
valid ratio study. The Min Sample Size is a function of the uniformity in the ratio study.
A ratio study with greater uniformity has a lower Min Sample Size.

e Standard Deviation: The basic numeric measure of the extent of variation of the sample
around the center (measure of central tendency).

e Report Title: The title of the Sales Ratio Report can be customized by using this 50
character field. The default is Sales Ratio Analysis.

Print Options

Print Options
Summary
Detail=

The Sales Ratio Study is printed by selecting one of the options in the Print Options radio
button section of the Sales Ratio Analysis Form. A Summary report of only the Sales
Ratios statistics, with no individual sales, can be printed by clicking the Summary radio
button, then the Print button. This will send a screen image of the Sales Ratio Analysis
Form to the default Windows printer. If a detailed listing of the sales that make up the
Sales Ratio Study is desired, the Detailed radio button should be clicked, which will
provide access to the Print Order section of the Form.
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Print Order

Print Order

A A oo
1]

[11]

| I o |
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o

If the Details radio button in the Print Options section of the Form is clicked, the user can
choose from seven available orders in which the Detailed Sales Ratio report can be
printed, as shown above. These are Ratio, Acre, Parcel Number, Neighborhood, Grantor,
Grantee, and Sale Class order. One of these must be selected, and then the Print button

should be clicked. This will produce a Print Preview of the detailed report, as shown

below.
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The Preview can be enlarged by putting the mouse pointer on the report and clicking with
the left mouse button, and reduced in size by clicking the right mouse button. All of the
sales that make up the Sales Ratio Study will be displayed. If the report is more than one
page, the >> button at the top of the Preview page can be clicked to view additional
pages. The last page will also show all of the Sales Ratios for the report. The report can
be printed by clicking the printer button at the upper left of the Preview page. Once the
report prints, the Preview page will disappear and the user will be returned to the Sales
Ratio Analysis Form.

Detailed Report Checkbox

— Print Options
= Summary
& Dietails

— Print Order
™ Ratio
" Acre
" Parcel
™ Meighborhood
' Grantar

" Grantee

™ Sale Class

Additional information about the property for each sale can be obtained by clicking in the
Detailed Report checkbox, above, prior to printing the Detailed Sales Ratio report. A
print preview will display, next page, showing this additional information, such as the
Residential Improvement, Accessory Improvements, etc., for each sale.
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WinGAP - Sales Ratio Analysis (3]

Print Options
LCI Actual (]

Median 0.3806 0.3518 0.4002
Aggregate 0.3788 0.3249 0.2910

Summary
@) Details
Print Order
Ratio
@) Acre
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A listing of all sales that meet the selection criteria can be viewed, as shown below, by
clicking the View Array Button, above, on the Sales Ratio Analysis Form. All of the
information about each sale that met the selection criteria will display in the default sales
ratio order on the Sales Array list box, as shown below.

A sale can be edited by clicking on the desired sale and then clicking the Edit Sale
button. The sales array can also be opened as an Excel spreadsheet by clicking the Open
with Excel button. The spreadsheet can be saved to another file name and manipulated
by the user. The OK button should be clicked to leave the listing of sales and return to
the Sales Ratio Analysis Form.

WinGAP - Ratio Analysis - Sales Array @
SALEKEY REALKEY GRAMWTEE GRAMTOR -
47 7135 REID ROGER C &
3222 7971 HILL WILKIE
4034 13016 MASOMN JOHN A
3459 10887 CAMBY DARYL L
3975 1866 DOMIMICE, MEG LLOYD FRAMNE. ALAM
3JBET 12717 DEVAME CLARKE M & AVAMT COMSTRUCTION
3904 ae04 DAMIELS SUSAM D
3J629 A0ET PITTS JAMES LJR & FITTS PHYLLIS C
7Rz 7800 KIDD GREG
3236 7098 SIMS OMEIDA F SwialM GERALDNWMARY
3921 7263 LoMWREMCE PAUL L & JOYCE LawWREMCE
3404 10257 RICE ALLISOM |
4003 2734 FLOYD ROMMIE FLOYD & CAROLYM FLOYD
3194 R9E7 FACCIAMI CHET JOHM GREEMFIELD AT GRAY |
3400 4704 HUTCHISOM FRAME, G & DaMA G HUTCHISOM =
4 I ¥
[ Open with Excel | OK

The user can change the order in the Sales Array AND the Excel spreadsheet from sales

ratio order to any of the other available print orders by selecting the Details option in the
Print Options radio button section, next page, then selecting one of the Print Orders that

become available.
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WinGAP - Sales Ratio Analysis

Median
Agareqate

CoD
FRD

Mumber of Samples
Lowest Ratio
Highest Ratio

Min Sample Size
Standard Deviation

100%

Report Title

100% Button

LCl
0.3806
0.37a3

0.05932
1.0027

223
02710
04312

3
0.0918

Sales Ratio Analysis

Actual LCI
0.3518 0.4002
0.3849 0.3510

Wiew Amay

! b

Summary
@ Details

SEEEEEEEEEEESESR
Print Order

Ratio

Acre

Parcel
Meighborhood
Grantor

Grantes

Sale Class

Sale Date

Detailed Report

=S

Print Options

The ratio statistics that are displayed on the default Sales Ratio Analysis Form are based
upon the 40% level of assessment. If the user wants to view these statistics at the 100%

Fair Market Value of the property, the 100% Button should be clicked. The 100%

Button will change to 40%. The 40% Button can be clicked to again display the ratios at

the 40% assessment level.

Once the work with this ratio study is completed, the OK button on the Sales Ratio

Analysis Form should be clicked to return to the Ratio Analysis Criteria Form. Once all

Basic Selection ratio study work is completed, the Exit button on the Ratio Analysis

Criteria Form should be clicked to return to the main WinGAP screen.
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Advanced Query

The Advanced Query option on the Sales Analysis Menu, below, provides a more
flexible tool that the Assessors' Office can utilize in the generation of customized ratio
studies. The Advanced Query will allow the Assessors’ Office to incorporate any criteria
that can be used in the analysis of sales into the sales analysis process.

E WinGAP 312.0 - Appraisal Year 2011
Eile Property Maintenance Appeals Reports Tools Add-Ons Window Help

@ % Sales Analysis 3 Basic Selection ...

Owner Multiple Owner  Real Index

arket Comparison Study Advanced Query ...

Meighborhood Analysis

Selecting this option presents the Advanced Ratio Analysis Form, below. This Form and
the Expression Builder Form, explained later, will be used to construct what is called a
Query Expression. The contents of the Query Expression will determine the manner in
which the Sales Ratio Study will be run.

' WinGAP - Advanced Ratio Analysis

=

Recards Proceszed ] Sales Selected

=

Sales Clipped

[T Use Saleinfo.mktval instead of R eal Property Current % alue
¥ Clip Samples

? Help | x Cancel I ¢ Ok I

The Query Expression is constructed using at least one of six WinGAP database files, at
least one of the data fields in one of the files, and at least one operator (explained below).
Multiple files, fields, and operators can be used to construct more complex Query
Expressions and produce more defined Sales Ratio Studies. All ratio studies use the
Saleinfo database file, regardless of whether it is contained in the query or not, as it
contains all of the sales applicable to a particular parcel. Most queries will link the
Saleinfo file with at least one of the other five database files to qualify and further narrow
the criteria for the ratio study.
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In order to run ratio studies properly the user should have a basic understanding of the
following:

1. what the purpose is of each of the six files used in running a Sales Ratio Study

2. what kind of data is contained in the fields found in each of the six files
3. which operators should be used to construct the query statement

A. The Six Sales Ratio Analysis Database Files

As seen below on the Expression Builder Form, six WinGAP Database files are used to
run Sales Ratio Studies. The user can click on the combo box in the center of the Form to
display the file list. These files are explained in detail below.

Expression Builder - WinGAP - Advanced Ratio Analysis
Fisids |

Realprop. Dwnkey
Fealprop. Houze_Mo
Realprop.Extension
Fealprop. Stdirect
Fealprop.Stype
Realprop. Street_Mam
Realprop. Uit
Floolieme 1 i

QI [ <l Tables

slelo] el fof o] e | o | _dceson
Commimp
Landsubs

/rFile List

— —

Realprop
Feprop
Saleinfo

Test Clear ok | LCancel |

1. SALEINFO.DBF

SALEINFO.DBF is the primary database file used in running ratios and contains sales
information pertaining to parcels that are entered into WinGAP. Data such as grantee,
grantor, deed book and page, saleprice, sale class, sale strata, and sale reason code are
contained in this file.

2. ACESSORY.DBF

All of the data about every accessory building in the county is contained in the
ACESSORY.DBF file. Such information as length, width, square feet, grade, and
accessory improvement value is stored here.

3. COMMIMP.DBF
The primary commercial improvement database, COMMIMP.DBF contains data for each

commercial improvement such as digest class and strat, used as and built as codes, square
footage, and total commercial improvement value.
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4. LANDSUBS.DBF

Landsubs.dbf contains the land subrecords for all types of urban and rural land in
WinGAP. Subrecord data such as front feet, acres, land type, subrecord influence, and
subdivision code are contained in this file.

5. REALPROP.DBF

Every parcel entered in WinGAP will have a record in this file. This file contains the
parcel number, total current and previous parcel value, digest classification and
stratification, and taxing district, etc.

6. REPROP.DBF

The primary residential improvement database file, REPROP.DBF contains information

such as exterior wall type, square feet, total heated area, grade, heating type, plumbing,
and total improvement value.

B. Data Fields

Each of the six database files used to run Sales Ratio Studies have a number of fields that
contain specific kinds of data that can be used to qualify the Query Expression. The
number, type, and purpose of each field varies from file to file. For instance,
REALPROP.DBF would be used if the ratio study used parcel acreage as a qualifier;
LANDSUBS.DBF would be used if land type was needed as a qualifier. REPROP.DBF
would be used if grade or structure value for residential buildings was a qualifier;
COMMIMP.DBF would be used if grade or structure value for commercial buildings was
needed. On the Expression Builder Form, as seen on the next page, the field names are
displayed in the top window on the Form, to the right of the file name, separated by a
period.
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E xprezzion Builder - WinGAP - Advanced Ratio Analpsis
Fields

Realprop. Ownkey
Fealprop.House_Mo Data Fields J
 —

Realprop. Extenzion

Realprop. Stdirect
Realprop. Sttype
Realprop. Street_MHam

Realprop. it LI
£| <0 Tabless
=| <| >| +| | *l,.-'l [| ]| .and.l .. | .nu:nl.l
=
| |
Test Clear ak | LCancel |

C. Operators

Operators, as shown on the Expression Builder Form, next page, are used to compare
field values in database files with qualifying data and to link multiple expressions. Three
types of operators are used in the Analysis module. Relational operators such as = (equal
to), > (greater than), < (less than), and <> (not equal to) are used to compare a field value
with the qualifying data. Mathematical operators such as + (plus), - (minus), *
(multiply), and / (divide) are used to perform mathematical operations. When data in one
file or more than one file is combined in a query statement they are linked by a Logical
operator. The two logical operators are AND and OR. AND is used to join two or more
logical expressions and generate a single result. For the result to be true, each of the
logical expressions must be true. OR also joins two or more logical expressions, but only
one of these must be true in order to obtain a single result. Also, parentheses are
sometimes used to "group" expressions or parts of an expression.
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Expreszion Builder - Filter |

Fields I Functions | Variables |

Healpmp.[lwnke_l,l
Fealprop.Houze_Mo
Fealprop. Extenzsion

Realprop. Stdirect Parentheses for ’

Realprop. Stype )
Realprop. Street_Mam Grouping

Realprop nit LI

[ TP (S RS | Y

£| f <l Tables> =l
=| < >| - [ |{ .and.l .DT.LHQ

Logical
Operators

Relational

Operators Math Operators ’

Test | Clear I Ok I LCancel I

As mentioned earlier, clicking on the Statistics >> Sales Analysis >> Advanced Query
menu option produces the Advanced Ratio Analysis Form, below.

' WinGAP - Advanced R atio Analysis

Recaords Proceszed ] Sales Selected ]
Sales Clipped ]

[ Use Saleirfio. mkbeal instead of Feal Property Curent Walue
¥ Clip Samples

? Hep | ¥ cCancel | v o |

The Form contains a window in which the finished Query Expression will be displayed
after it is constructed. Two checkboxes on the lower left of the Form allow the user to
further define how the Sales Ratio Study is run. Placing a checkmark in the Use
Saleinfo.mktval instead of Real Property Current Value checkbox allows the use of
the Fair Market Value as entered on the Sales Information Form instead of the Current
Value as calculated by WinGAP. The Clip Samples checkbox, which is checked by
default, allows the exclusion of sales with ratios outside of a range of .10 to .70.
Removing the checkmark means that all sales that meet the Query Expression conditions
will be used, regardless of ratio.
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When the user clicks on the OK Button, a bar graph will appear in the center of the form
and the number of Records (parcels) Processed, the number of Sales Selected for the ratio
study, and the number of Sales Clipped, or excluded, will be displayed, prior to the user
being taken to the Sales Ratio Analysis Form. Before clicking the OK button, however,
the user must first construct a Query Expression.

The instructions on the following pages will show the user how to construct several
Query Expressions that can be used in the Assessors Office to analyze sales. A simple
query will be looked at first, followed by more complex ones. The Advanced Query
screens as they appear in WinGAP as the user builds the Query Expression will be shown
for each example.

Example One: A study of all Residential Sales

As mentioned earlier, the first step in running a Sales Ratio Study using the Advanced
Query method is to build the Query Expression. To construct the Query Expression, the
user must click the Query Expression Button on the top left of the Advanced Ratio
Analysis Form, which produces the Expression Builder Form, below. NOTE: The speed
of the Advanced Query is enhanced if Saleinfo is the first file chosen for selection
criteria.

Expression Builder - WinGAP - Advanced Ratio Analyzis

Realprop. Ok,
Fealprop.Houze_ Mo
Realprop.E stension
Realprop.Stdirect
Realprop.Sttype

Fealprop.Street_Manm

Realprop. Uit ;I

Ql | <AIT ables> =
=|<|>| +| | |."| [| ]| .and.I ar. | .not.l

=

;l

Test Clear oK | LCancel |

The top window of the Expression Builder Form contains the file and field names of the
six WinGAP databases that are used in running sales ratios. Since the file/field listing can
be somewhat long when all six files are displayed, the user can limit the list to one file by
clicking on the <All Tables> combo box, next page, and selecting the desired file, which
in this example is Saleinfo.
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Exprezzion Builder - WinGAP - Advanced Ratio Analpsis
Fields

Realprop. Ownkey
Realprop.Houze_Mo
Realprop. Extenzion
Realprop. Stdirect
Realprop. Sttype
Realprop. Street_Mam

Fealprop. Unit j
£| Bl T ables> =]

<4l T ables> -
=| <| >| +| | "l ,.-'| [| ]| .and.l 0. | fBcessony

Carnrnirmp

Landzubs

Realprop

R

||

Test | Clear | ak. | LCancel |

The Saleinfo database file is used in this example because the ratio study called for only
Residential Sales, and the sales classification is contained in the Saleclass field within the
Saleinfo database file. So the user should select the Saleinfo file in the combo box, and
then double click on the Saleinfo.saleclass field in the top window of the Form to select
this file and field and place it in the bottom window of the Expression Builder Form, as
shown below.

Exprezzion Builder - WinGAP - Advanced Ratio Analyziz
Fields

Saleinfo. Grantor -
S aleinfo.S aledate _I
Saleinfo.Deedpage

Saleinfo.Platpage

S aleinfo. 5 alepri

Sale!nfo.Heagqn LI

£| ISaIeinfn j
sl<lo] +l-L=a o] and] on | et

Saleinfo. 5 aleclass ;I

| |

Test | Clear | Ok | LCancel |

Once the File and field appear in the bottom window of the Expression Builder Form, the
condition(s) for the ratio study are set. The condition in this example is for all Residential
sales. The user should click the "=" button, then key an "R" (R is the Sales Classification
for Residential Sales) to the right of the equal sign to set the condition. The " " are called
delimiters and are used with character (also called "String") fields. When the user is not
sure of the data type characteristics of the field they are about to use, the magnifying
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glass button, below, which is located to the left and below the top window on the Form,
can be clicked to display additional information about the field, in this case for the
Saleinfo.Saleclass field, as seen below. The additional information indicates the Saleclass
field is a string (character) field with a width of 1 (one), and also shows that the character
data is in capital letters, such as R, A, or C, meaning that it has to be keyed in this manner
in the query expression.

yel

String, Length =1, Decimalz =0
,ﬁ " ;I
<l
A
A
A “J
A
A
<l -
<l J
<hil» -
<l J
<l
<l
<l
<nil» ﬂ
C
A
N =l
Cloze
_goe | o
Test | Clear | k. I LCancel I

Once the Query Expression is built, it will appear on the Expression Builder Form as seen
on the next page.
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Exprezsion Builder - WinGAP - Advanced Hatio Analyzis
Fields

S aleinfo. Grantor -
5 aleinfo.5 aledate J
Saleinfo.Deedpage

5 aleinfo.Plotpage

S aleinfo.S aleprice

5 aleinfo.5 aleclass

S aleinfo. 5 trat

SaleinfD.Heas_qn j
£I ISaIeinfD j
=|<|>| +|-|"|.-"| [I]I .an-:I.I.u:ur.I.nu:ut.I

Saleinfo.Saleclazs="R" ﬂ

The Test Button should be clicked to "test" the Query Expression. If the Query
Expression is valid, the OK button on the Expression Builder Form is clicked to return to
the Advanced Ratio Analysis Form, as seen below. If the user receives an error message
after clicking the Test Button, the Query Expression must be corrected and again tested
before leaving the Expression Builder Form and running the Sales Ratio Study.

» WinGAP - Advanced Batio Analysis E
[uem E:-cpressiu:unl Saleinfo Saleclazz="R" ;I

| -]

Records Proceszed ] Sales Selected ]
Sales Clpped ]

[ Use Saleinfo.mktval instead of Feal Praperty Current Yalue
V¥ Clip 5 amples

? Help | x Cancel |

The Query Expression that was just created will appear in blue in the window on the
Advanced Ratio Analysis Form. NOTE: Even though the user has access to the text
in the box to the right of the Query Expression button, the expression should only be
modified after clicking the button, Query Expression. Modifications made in the
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box above will produce erroneous results. The user can now click the OK Button to run
the Sales Ratio Study for all Residential Sales. Once the sales are analyzed and the sales
ratios calculated, the Sales Ratio Analysis Form will appear, similar to the one below.

WIinGAP - Sales Ratio Analysis x|

— Print Options
LCI Actual (i}
) ™ Summary
Median 0.4000 04104 04178 .
 Details
Agaregate 04018 | 0406 | 04194
PE— = Print Order
Cop 02841 .
=) Hatia
PRD 09687
{5 e
-
Mumber of 5amples 1072 Frareel
. ) Hemhborhoed
Lowsest Ratio 01000
. : —_— _ £ [Grantar
Highest Ratia 0.7000 Wi Array |
{*) Grantee
Min Sample Size 7 ) Gale Class
Standard Deviation | 0 2op5 il |
100% |
0K

The Sales Ratio Analysis Form will display the sales ratios and other statistics and
present the user with several options for printing the Ratio Study. The user can also look
at a list of the sales that met the selection criteria and edit these sales if needed. The Sales
Ratio Analysis Form was discussed under Basic Selection, earlier in this manual, and the
user can refer to those pages for more information if desired.

Example Two: a study of all sales for parcels that are under a Conservation Use or
Preferential Assessment Covenant.

Parcels that are under a Conservation Use or Preferential Assessment covenant will have
a beginning covenant year keyed in either the Pref YR field or the CUV YR field on the
Real Property General Information Form. These fields are found in the Realprop database
file. To run a Sales Ratio Study for parcels that are under currently under a covenant, and
the appraisal year is 2006, the date keyed in either the Pref YR or CUV YR field needs to
be no more than 10 years PRIOR to the current appraisal year (2006), which would be the
year 1997. And to use both that year and all years after 1997, the ">=" (greater than or
equal to ) operator should be used. The logical "or" operator will also be used in the
expression to link the Pcy and Ccy fields. As previously mentioned, the speed of the
process is greatly enhanced if a criteria from Saleinfo is used. In situations where
Saleinfo data is not critical to the results of the query, the user can use a criteria as basic
as year(saleinfo.saledate) > 1800.
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Once on the Expression Builder Form, the user should locate the Realprop database, and
then the field that contains the Preferential Assessment Year, which is Pcy, and double
click on it as shown below.

E xprezzion Builder - WinGAP - Advanced Ratio Analyszis
Fields |

Realprop. D atenow ;I
Realprop Appraiser

Realprop. Coy
Realprop.Hoy

Realprop. Ovridewal
Realprop. Influence

Realprop. Influencez LI

£| [ < Tables> =l
=|<|>| +|-|"|a’| [|]| .and.l.or.l.nnl.l

Realprop.Poy ;I

| |

Test | Clear | 0K | LCancel |

The user should click the ">" button, then the "=" button, and then key "1997" to the right
of the greater than sign to set the condition. The "1997" is delimited because the PCY
field in Realprop is a character field. Next, the condition must also be set for those
parcels under Conservation Use. The OR operator is used to link the Preferential and
Conservation Use year conditions, as either one can be true for this example. After
clicking the OR operator, the user should double click on the Ccy field, then the greater
than button, then the "=" button, and then key "1997" again. When the user has finished
constructing the Query Expression, it should appear similar to the example shown below.

Expression Builder - WinGAP - Advanced Ratio Analysis
Fislds |

Fealprop. P

Realprop.Hoy
Realprop. Ovridesal

Realprop. Influencel
Realprop.nfluences
Realprop.Influence3

Realprop.Influenced d
g [ <l Tables> =l
=|<|>| +|.|*|,.-'| [|]| .and.l.nr.l.not.l

Realprop. Poy»="1996". or Realprop. Ceyr>="1936" ;I

Clear ak | LCancel |
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The Test Button should be clicked to "test" the Query Expression. If the Query
Expression is valid, the OK button is clicked to return to the Advanced Ratio Analysis
Form, below, where the Query Expression will appear in the window on the Form.

WIinGAP - Advanced Ratio Analysis | |

Cluery E:-:pressiu:unl Realprop.Poyw:="1997" or. Realprop. Coy: ="1357"

[
[~

Records Proceszed

0

Salez Selected ]
Salez Clipped ]

[T Use Saleinfo.mkbval instead of Feal Property Current Yalue

¥ Clip Samples

2 Help |

LCancel |

The user can now click the OK Button to run the Sales Ratios Study for all sales for
parcels under a Preferential or Conservation Use covenant. Once the sales are analyzed
and the sales ratios calculated, the Sales Ratio Analysis Form will appear, similar to the

one below.

WinGAP - Sales Ratio Analysis [ |

Median
Agaregate

Cop
FRD

MHumber of Samples
Loweest Fatio
Highest Ratio

tdin Sample Size

Standard Deviation

100% |

LCI

Actual

LICI

03583

03817

0.4037

03153

02563
11747

437
01003

03234

0.3435

06335

a8
03153

Fiew Aniay |

— Print Dptions
 Summary
& Detailz

= Print Order

] Fatin

) Lore

! Farzel

1 lemhbarhead
{5 [Eraftor

] Erantee

) Bale Elass

Efirit |

The Sales Ratio Analysis Form will display the sales ratios and other statistics and
present the user with several options for printing the Ratio Study. The user can also look
at a list of the sales that met the selection criteria and edit these sales if needed. The Sales
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Ratio Analysis Form was discussed under Basic Selection, earlier in this manual, and the
user can refer to those pages for more information if desired.

Example Three: a study of all sales for houses that have a square foot value less
than $30 / Square Foot.

Data on houses in WinGAP is found in the Reprop database file. The $ / square foot
value of a house is calculated by taking the calculated value of the house, found in the
Timp_val field, and dividing this value by the square footage of the house, found in the
heatedarea field. The user will need to employ four operators in this Query Expression:

the relational ">" (greater than) operator;
the logical "and" operator;

the mathematical "/" (divide) operator; and
the relational "<" (less than) operator.

Ll

Once on the Expression Builder Form, the user should locate the Reprop database, and
then the field that contains the square footage of the house, which is Heatedarea, and
double click on this field to place it in the lower window on the Expression Builder Form.
Since division by zero is not allowed in any Query Expression, a condition must first be
set to prevent the Query Expression from using any Heatedarea values of zero. This is
done by clicking the ">" (greater than) operator and placing it after the Heatedarea field
in the expression, followed by a "0" (zero), as shown below.

Expression Builder - WinGAP - Advanced Ratio Analpsis
Fields |

Reprop. Pl xta -
Reprop. Fullbaths _I
Reprop.Hallbaths
Feprop.Stht Code

Reprop.Plunc_Dep =i
Reprop.Pec_Dep

Reprop.Pcom j

el [Fepron =
=|<|>| +|||-'"| [|]| .and.l.nr.l.not.l

Fieprop. Heatedarea: 0 d

=

Test | Clear | ok | LCancel |

This condition must now be linked with the expression that will produce only those
houses with a $ / square foot value less than $30. The logical "and" operator is used to
link the expressions, followed by the Timp_val / Heatedarea calculation, as shown on the
next page.
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Expreszion Builder - WinGAP - Advanced Ratio Analysis
Fields

Reprop. Stht Code

Reprop. Pfunc_Dep
Reprop.Pec_Dep
Reprop.Pocom
Reprop.Phy_Dep |
Reprop. Phg_Owr

Reprop.Owr_*al LI

£| IHeprop

=| <| >| +| | *l,.-'l [| ]| .and.l .. | .not.l
Reprop. Heatedarear0.and. Reprop. Timp_al/Reprop. Heatedarea ;I

| |

Test | Clear | ok | LCancel |

The final step in building the expression is to limit it to those houses that have a value
under $30 per square foot. This is done by keying the less than operator ("<"), then
keying 30 after the less than operator. When the user has finished constructing the Query
Expression, it should appear similar to the example shown below.

Expression Builder - WinGAP - Advanced Ratio Analysis
Fields |

Reprop. Stht Code

Reprop. Pfunc_Dep
Reprop.Pec_Dep
Reprop.Poam

Reprop.Phy_Dep |

Reprop.Phy_Ovwr

Reprop.Ovi_Wal LI

£| IFlepr-:-p j

=|<|>| +|-|"|a’| [|]| .and.l.nr.l.not.l

Reprop.Heatedarea: 0. and Reprop. Timp_ al/Reprop. Heatedarea< 30 ;I
| |

Clear 0K | LCancel |

(As previously mentioned, the speed of the process is greatly enhanced if a criteria from
Saleinfo is used. In situations where Saleinfo data is not critical to the results of the
query, the user can use a criteria as basic as year(saleinfo.saledate) > 1800.)
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The Test Button should be clicked to "test" the Query Expression. If the Query
Expression is valid, the OK button is clicked to return to the Advanced Ratio Analysis
Form, where the Query Expression will appear in the window on the Form, below.

+ WinGAP - Advanced Ratio Analyzis E2
(uemny E:-:pressiu:unl Reprop. Heatedarear 0. and Reprop. Timp_al/Reprop. ;l

Heatedarea< 3l

| -]

Records Processed 0 Sales Selected 1]

Salez Clipped 1]

[T Use Saleinfo.mktval instead of Feal Property Cumrent W alus
¥ Clip Samplez

? Help | x LCancel I

The user can now click the OK Button to run the Sales Ratios Study for all sales for
houses that have a square foot value less than $30 per square foot. Once the sales are
analyzed and the sales ratios calculated, the Sales Ratio Analysis Form will appear,
similar to the one below.

WinGAP - Sales Ratio Analysis %

— Print Options

LCI Actual uct
) & Summary
Median 04186 0.4329 04487 ;
= Detail:
Aggregate 0.3243 03391 0.3539
m PR Order
cap 0.2669 .
) Fatio
FRD 1.2551
) fore
Mumber of Samples 74 2 Pacl
L . | Weighbarhaod
et Fatio 01075
. . . 1 £ [ramtarn
Highest Ratio 0.6381 i Wiew Aray
RN v SO r‘ Grantee
Min Sample Size 7 ) Sale Eess
Standard Deviation [ [ 2853 Erint |

100% |

The Sales Ratio Analysis Form will display the sales ratios and other statistics and
present the user with several options for printing the Ratio Study. The user can also look
at a list of the sales that met the selection criteria and edit these sales if needed. The Sales
Ratio Analysis Form was discussed under Basic Selection, earlier in this manual, and the
user can refer to those pages for more information if desired.
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Example Four: a study of all sales for houses that have a replacement cost new value
greater than 100,000.

Since this example uses house data, the Reprop database file will again be used. The
replacement cost new value of a house is found in the RCN field. (NOTE: The County
MUST have run Reappraise for Real Property at least once in order for this field to be
populated with values). The user will need to employ just one operator, the relational ">"
(greater than) operator, in this Query Expression.

Once on the Expression Builder Form, the user should first locate the Reprop database,
and then the RCN field, and double click on it as shown below.

Expression Builder - WinGAP - Advanced Ratio Analysiz

Fields |
Reprop. Comment a
Reprop.0wr_Rsn J
Reprop.Cdu
Reprop.Owrdate
Reprop.Ad] Paoints
ra
Reprop.Calc_Walue j
Q IFEepru:up j
o I I I T I O I N e
Reprop.Rcn ﬂ
| |
Test Clear ok | LCancel |

The sales ratio study example was for sales for all houses with a RCN value greater than
$100,000. The user should key the greater than sign (">"), then key 100000 after the
greater than operator. When the user has finished constructing the Query Expression, it
should appear similar to the example shown on the next page.
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Expreszion Builder - WinGAP - Advanced Ratio Analpsis
Fields

Reprop.Comment -
Reprop.Owr_Rzn _I
Reprop.Cdu

Reprop.Ovrdate

Reprop.Adl_Pointz

A Apprhane

ERrop.

Reprop.Calc_Walue j
g IHeprnp j

=| <| >| +| | "l .-"I [| ]| .and.l .. | .not.l
Fieprop.Fien: 100000 =

| |

Ok | LCancel |

(As previously mentioned, the speed of the process is greatly enhanced if a criteria from
Saleinfo is used. In situations where Saleinfo data is not critical to the results of the
query, the user can use a criteria as basic as year(saleinfo.saledate) > 1800.)

The Test Button should be clicked to "test" the Query Expression. If the Query
Expression is valid, the OK button is clicked to return to the Advanced Ratio Analysis
Form, where the Query Expression will appear in the window on the Form, as shown
below.

» WinGAP - Advanced Ratio Analysis E
Cluemy EHD[E‘.‘SSiDhI Fieprop. Rione 100000 ﬂ

| -]

Fecordz Proceszsed 1] Salez Selected 1]
Salez Clipped 1]

[ Use Saleinfo.mktval instead of Feal Property Current Y alue
v Clip Samples

2 b | X concl | [

The user can now click the OK Button to run the Sales Ratios Study for all sales for
houses with a replacement cost new greater than $100,000. Once the sales are analyzed
and the sales ratios calculated, the Sales Ratio Analysis Form will appear, similar to the
one on the next page.
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WIinGAP - Sales Ratio Analysis x|

— Print Options

LCI Actual uc
) ™ Summary
Median n4no0 | 04104 | 04178 ;
' Details
Aggregate 0.401% 0.4106 0.4194
_— = Print: (rder;
CoD 0.2841 :
— ) Fliatio
FRD 09687
) hre
) Parce|

Mumber of 5amples 1.072  Neighborhood
ergtitarton

Lowwest Fatio 11000
. : —_— _ £ [Grantar
Highest Ratia 0.7000 Wi Array |
{*) Grantee
Min Sample Size 7 ) Gale Class

Standard Deviation | 0 2op5 il |
100% |

The Sales Ratio Analysis Form will display the sales ratios and other statistics and
present the user with several options for printing the Ratio Study. The user can also look
at a list of the sales that met the selection criteria and edit these sales if needed. The Sales
Ratio Analysis Form was discussed under Basic Selection, earlier in this manual, and the
user can refer to those pages for more information if desired.

Neighborhood Analysis

The Neighborhood Analysis option on the Sales Analysis Menu, below, provides a tool
that the Assessors' Office can utilize in the generation of ratio studies based on
Neighborhoods

E WinGAP 312.0 - Appraisal Year 2011
File Property Maintenance Appeals Reports Tools Add-Ons Window Help

@ % Sales Analysis 3 Basic Selection ...

Owner Multiple Owner  Real Index

Varket Comparison Study Advanced Query ...

MNeighborhood Analysis

NOTE: For Neighborhood Analysis to function properly, the County must set up
Neighborhoods in Tools >> Schedules / Tables > Neighborhoods.
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Clicking on this option will produce the Neighborhood Ratio Analysis Form, below.

WinGAP - Neighborhood Ratic Analysis ==l
MNeighborhood List Date Range Sale Class

DESCRIFTON NEIGH S (| [CIRES L
02541 - PARADISE CIRCLE 02541 Bnd s/ =) |COM IAGR
02542 - THOMAS-HELENAOHN-OHOOPE 02542

ABBY LAME - DELOACH - JaY 5T 100407 Sale Reasons | ADJOIMING PROPERTY o
ABEY LANE 5 TO CITY LIMITS 10040z c ) gﬂﬁ gé[L)EN__rER e

BAMKS - LIBERTY 5T 100404 [ FM EHURCH PROPERTY |
BARMARD STREET EAST G111 LM CORRECTIVE DEED =
BARMARD STREET WEST G502 ESETEETEE BY WILL

BOLTON E - BAKER - HOWARD E 51102 L ———

BRADLEY - N HENRY - BUFFY K LANE 0301 FIRE SALE

CASWELL - RAILROAD - TILLMAN N OF MANN G1002 (FE?I_BFECLOSURE

CASWELL - TILLMAN - MORRIS - 5 TO BANKS 51201

CENTRAL FROM REIDSVILLE TO GLENNVILLE 01-400 ﬁﬁ‘“é%@omﬂgﬁgfm

COBBTOWN 00004 KIN

COBBTOWN - PERIMETER m-101 LAND DEVELOPER i
COLEMAN BRIDGE 5/D 01106 Neighborhoods Selected (#)

COLLING nono3 : :

COLLINS - PERIMETER 01102 s i Neh. | Deecrton

COMMERCIAL - GLEMNVILLE 1 COM-G

COMMERCIAL - GLENNVILLE 2 COM-G ==

COMMERCIAL - GLENNYILLE 3 DOWM TOWN COM-G

COMMERCIAL - REIDSVILLE 1 DOWNTDWN COMR

COMMERCIAL - REIDSVILLE 2 COMF ED

COMMERCIAL 301 MORTH C301M << |

COMMERCIAL 301 SOUTH CI015

CRO-DUK, CROD

GO1 - GOZME PT - GO4 - GOS N. OF MANN G001

GLENNVILLE _

GLEMNVILLE - PERIMETER 1 01-801 e ik

GLEMMVILLE - PERIMETER 2 01802

GLEMMVILLE - PERIMETER 3 01503 =

GLEMMYILLE - PERIMETER 4 01-804 FERE Pt

GLEMMYILLE NORTH & WEST OF 301 01-500 [¥] Use MAV [ Use MKTVAL

GIFNNVILLF MORTH - 311 & FAST m-Ann T [ Uss MAVVAL ] True Study Cancel | | Go

Neighborhood List Box

The left side of the Form contains a list box of all the Neighborhoods in the County,
arranged in alphabetical (descending) order. The user can move around the list box to
select Neighborhoods for inclusion in the Ratio Study by using the arrow keys, the page
up and down keys, and the home and end keys on the keyboard. The user can also press
the first letter in the name of a Neighborhood and go directly to the first Neighborhood
that begins with that letter. The mouse can also be used to move around in the list box by
clicking on the "thumb" in the vertical scroll bar and dragging it up or down.

Sales Criteria
Neighborhood Ratio Studies are run based upon a more limited set of Sales Criteria than
Ratio Studies that are run using either the Basic Selection or Advanced Query methods.

The fields on the Form use the information keyed on the Sales Form when adding sales to
Real Property.
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Date Range fields

e Start: The Start field is where the Starting Date for sales to be used in the Ratio Study is
keyed. The date keyed in this field is inclusive. For example, if the user wants a Study
of all sales after January 1, 2002, then 01/02/2002 would be keyed in this field. The
Start date field should be left blank if it is not to be used as a criteria in the Ratio Study.

¢ End: The End field is where the Ending Date for sales to be used in the Ratio Study is
keyed in the same manner as the Start date. Like the Start date, the date keyed in the
End date field is inclusive. The End date field should be left blank if it is not to be used
as a criteria in the Ratio Study.

Sale Class fields

e Four checkboxes are available where the Sales Classification of the sale can be selected
to further qualify the Ratio Study. Any or all of the checkboxes can be selected. If all of
the Class checkboxes are left blank, the Sales Class will be ignored in the selection of
sales.

Sales Reason fields

* Two checkboxes and a combo box are available to set criteria for the Sale Reasons to
be used for the Ratio Study. If only the FM (Fair Market) checkbox is checked, and the
combo box left blank, only sales with a Sales Reason of Fair Market will be used. If
only the LM (Land Market) checkbox is checked, and the combo box left blank, only
sales with a Sales Reason of Land Market will be used. If both the FM and LM
checkboxes are checked, and the combo box left blank, only sales with a Sales Reason
of Fair Market or Land Market will be used. The FM and/or LM checkboxes can also
be used with any of the Sale Reasons in the combo box to run a Ratio Study. Finally,
the FM and LM checkboxes can be left blank and a specific reason in the Sales Reason
combo box can be used to run a Ratio Study for a specific type of Sale Reason.

Neighborhoods Selected List Box

Beneath the Sales Reason section of the Form is a list box that will display all of the
Neighborhoods selected for the Ratio Study. Neighborhoods are placed in the list box by
using the four arrow buttons located to the left of the Neighborhoods Selected list box, as
seen on the next page.
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Neighborhoods Selected (1)

. Meigh Descriptan

. E] GLEMMVILLE

:

:
Processing: af 1
-
Dmmmrdn Demmmmme A

The top button, with two arrows on it pointing to the right, will place all of the
Neighborhoods in the Neighborhood list box on the left side of the Form into the
Neighborhoods Selected list box. The next button, with one arrow pointing to the right,
will place any selected Neighborhoods from the Neighborhood list box on the left of the
Form into the Neighborhoods Selected list box. The third button, with one arrow pointing
to the left, will remove any selected Neighborhoods from the Neighborhoods Selected list
box on the right side of the Form. The bottom button, with two arrows in it pointing to
the left, will remove all of the Neighborhoods in the Neighborhood list in the
Neighborhoods Selected list box.

Selecting Neighborhoods

One Neighborhood can be selected for inclusion in the Ratio Study by clicking on the
desired item in the Neighborhood List Box, as seen on the next page.
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WinGAP - Meighborhood Ratio Analysis
Neighborhood List Date Range
DESCRIPTON NEIGH Al ()
CENTRAL FROM REIDSYILLE TO GLENNVILLE 01-400 End ;s [EJ]
COBBTOWN - PERIMETER 01-10 Sale Reasons | ADJOIMING PROPERTY e
COLEMAN BRIDGE 5/D 01-106 ] gﬁ:ﬁ SEEEAWER AL
SR, oooo3 i CHURCH PROPERTY |
COLLIMS - FERIMETER 01-102 FLm CORRBECTIVE DEED =
COMMERCIAL - GLEMMVILLE 1 COMG = - DEEDED BY WILL
COMMERCIAL - GLENMVILLE 2 COMG EE%A;iRKEWALUE
COMMERCIAL - GLEMMVILLE 3 DOWN TOWN COMG FIRE SALE
COMMERCIAL - REIDSYILLE 1 DOMWMNTOWN COMFA FORECLOSURE
COMMERCIAL - REIDSVILLE 2 COMF gr':';“[ERNMENT e
COMMERCIAL 301 MORTH CI0TH R COMDRTSIE
COMMERCIAL 301 SOUTH Cans KIN
CRODUE CROD LAND DEVELOPER o
GO1 - GOZ ME PT - G04 - GOS N. OF MANN o101 Neighborhoods Selected (0)
GLENMVILLE ooooz : i
GLENNVILLE - PERIMETER 1 01601 e ! cichia| Desoriplon
GLEMMYILLE - PERIMETER 2 01802
GLEMMVILLE - PERIMETER 3 01-803 [=>]
GLEMMYILLE - PERIMETER 4 01-504
GLEMMVILLE NORTH & WEST OF 201 01500
GLEMMVILLE NORTH - 301 &EAST 01-500
GLEMMVILLE SOUTH &WEST 01-700 <<
GO5 S OF MANN - GOG '/ OF MAIM - 507 W OF MAIN OG0T
Hw'Y 232 § & PERIMETER OF REIDSVILLE 01-200
JOSEPH CIRCLE 0881
MAMASSAS 00005
MAMASSAS - PERIMETER 01-103 flces g & g
MAP 001 OHOOPEE RIVER FRONT 01-104
MAP 002 OHOOREE RIVER LOTS T |
MAP 004 & 005 VICTORY LANE DEVELOPEMENT 0-107 b bcesd
MAP 004 & m-113 [¥] Use MAV
MAP 4R MHNMPFF RIVER [ NTS =120 T [0 Use MAVVAL [ Cancd [ G0 |

A range of Neighborhoods can be selected for inclusion in the Ratio Study by clicking on
the first item in the desired range, holding the Shift key down, and then clicking on the
last item in the range. An example of a range of Neighborhoods selected for a Ratio
Study appears on the next page.
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WinGAP - Meighborhood Ratio Analysis
Neighborhood List

DESCRIPTOM

CEMTRAL FROM REIDSVILLE TO GLEMNVILLE
COBBTOWM

COBBTOWHM - PERIMETER

COLEMAN BRIDGE 5/D

COLLING

COLLINS - FERIMETER

COMMERLCIAL - GLEMMYILLE 1

COMMERLCIAL - GLENMVILLE 2

COMMERCIAL - GLEMKVILLE 3 DOWH TOw
COMMERCIAL - REIDSVILLE 1 DOWNT 0w
COMMERLCIAL - REIDSYILLE 2

COMMERCIAL 301 NORTH

COMMERCIAL 301 SOUTH

CRO-DUK

GOT - GOZMNE PT - G04 - G035 N. OF MANN
GLEMMVILLE

GO& S OF MANN - GOE W OF MAIN - GO7 W OF MalN
Hw?y' 292 5 & PERIMETER OF REIDSYILLE

JOSEPH CIRCLE

MANASSAS

Ma&NASSAS - PERIMETER

MaP 001 OHOOPEE RIVER FRONT

MaF 002 OHOOPEE RIVER LOTS

MaF 004 & 005 VICTORY LANE DEVELOPEMENT
MaP 004 4

MaP NN4R NHANPFF RIVFRIATS

WinGAP - Meighborhood Ratio Analysis
Neighborhood List

MEIGH
1-400
00004
-1
01106
00003
102
COM-G
COM-G
COM-G
COM-F
COM-F
C3mH
Cams
CROD
GO
0oooz

1-200
0321
0000s
103
1-104
1105
o107
01-119
n-12n

m

DESCRIPTORN

COMMERCIAL - GLEMMNVILLE 2
COMMERCIAL - GLEMNYILLE 3 DOWwWN TOWN
COMMERCIAL - REIDSWVILLE 1 DOWNT D%
COMMERCIAL - REIDSVILLE 2

COMMERCIAL 301 MORTH

COMMERCIAL 301 SOUTH

CRO-DUK

GOT - GOZ NE PT - GO4 - GOSN, OF MANKN
GLEMMVILLE

GLEMMVILLE - PERIMETER 1

GLEMNYILLE - PERIMETER 2

GLEMNYILLE - FERIMETER 3

GLEMNYILLE - FERIMETER 4

GLEMMYILLE MORTH &WEST OF 301
GLEMMNVILLE NORTH - 301 & EAST

GO5 5 OF MANN - GOG ' OF MAIN - GO7 W OF MAIN
/Y 292 5 & PERIMETER OF REIDSVILLE
JOSEPH CIRCLE

MANASSAS

MAMASSAS - PERIMETER

MAP 001 OHOOPEE RIVER FRONT

MAP D02 OHOOPEE RIVER LOTS

MAP D04 & 005 VICTORY LANE DEVELOPEMENT
MAP 004 &

MAP 0048 OHOOPEE RIVER LOTS

MAP D05 OHOOPEE RIVER FRONT

MAP 007 & 008 OHOOPEE FIVER FRONT

MAP 0B & OHOOPEE S/D

MAP D09 DAK BLUFF 5/D &LOTS 5 OF Hw'Y
MAP 009 OHOOPEE BANKS 5/D EAST

MAP D034 BRANSON & DENNIS

MAP NNA: NHNNPFF RIVFR FRONT

m

Date Range Sale Class
Start T Lﬁﬂ |RES [C]IND
End 77 Lﬁﬂ |COM AGR
Sale Reasons | ADJOINING FROPERTY -
SALE
1FM CHANGED AFTER SALE
CHURCH PROPERTY =
LM CORRECTIVE DEED 3
DEEDED BY WILL
ESTATE
FAIR MARKET VALUE
FIRE SALE
FORECLOSURE
GIFT
GOVERNMENT SALE
INTER-COMPANY SALE
KIN
LAND DEVELOPER i
Neighborhoods Selected (0)
Meigh Descripton
[>]
> |
===
[«<]
Processing: of 0
e "™
Records Processed
V| Use MAYV Use MKTVAL
Use MAVVAL True Study Cancel || G0 |

The Button with one arrow pointing to the right would be clicked to send these
Neighborhoods to the Neighborhoods Selected list box, as seen below.

Date Range
Start I

End i

Sale Class
[E]J [C]RES ]IND
[Eﬂ JcoM [C]AGR

ADJOINING PROPERTY -
SALE

Sale Reasons

Flem CHANGED AFTER SALE
- CHURCH PROFERTY

Flm CORRECTIVE DEED
DEEDED BY WILL
ESTATE

FAIR MARKET VALUE
FIRE SALE
FORECLOSURE

GIFT

GOVERNMENT SALE
INTER-COMPANY SALE

m

KIN
LAND DEVELOPER i
Neighborhoods Selected (7)

Meigh Descripton

01-500 GLENNYILLE NORTH &WEST OF 301
01-600 GLENNYILLE NORTH - 301 & EAST
01-801 GLENNYILLE - PERIMETER 1

01-802 GLENMNYILLE - PERIMETER 2

01-803 GLEMNMVILLE - PERIMETER 3

01-804 GLEMNMVILLE - PERIMETER 4
GLEMMYILLE SOUTH &WEST

=

E

=l

Processing of
e~ " ""™
Records Processed

| Use MKTWAL
|| True Study |

V| Use MAV

Use MAVVAL [ Cancel [ Go |
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If the user wishes to select various, random, Neighborhoods, these can be selected for
printing by clicking on the first item, holding the Ctrl key down, and then clicking on
each of the other desired items. An example of various Neighborhoods selected for a
Ratio Study appears below.

WinGAP - Neighborhood Ratio Analysis [
Neighborhood List Date Range Sale Class
DESCRIFTON NEIGH & | = () EIRES E1iND
COMMERCIAL - GLENNVILLE 2 COMG = I (5 [Ccom [CIAGR
COMMERCIAL - GLENNVILLE 3 DO'WN TOWN COM-G
COMMERCIAL - REIDSWILLE 1 DOWHMTOWH COM-R Sale Reasons | ADJOINING PROPERTY =
COMMERCIAL - REIDSYILLE 2 COMR - EQ:ESEEEAWER SALE
COMMERCIAL 301 NORTH C301H [CIFM UMD i
COMMERCIAL 3071 SOUTH Cams LM CORRECTIVE DEED =
CRO-DUK = DEEDED BY WILL
501 - GOZ NE PT - GO4 - GOS M. OF MANN GO101 ! E;}{A;ERKETVALUE
GLEMMWILLE oonnz | FIRE SALE
GLENMVILLE - FERIMETER 1 01-801 FORECLOSURE
GLEMMVILLE - PERIMETER 2 01-802 gquRNMENT s
GLEMNVILLE - PERIMETER 3 01-803 INTER COMPANY SALE
GLEMMVILLE - PERIMETER: 4 01-804
GLENNYILLE NORTH &'wEST OF 301 01-500 LAND DEVELOPER i
GLENMVILLE NORTH - 307 & EAST 01-600 Neighborhoods Selected (0)
GLENNVILLE SOUTH & WEST 01-700 . -
G055 OF MANN - GOE W OF MAIN - GOF ' OF MAIN Meiohg] Descrinton
MANASSAS - PERIMETER 01103
M&P 001 OHOOPEE RIVER FRONT 01-104
M&P 002 OHOOPEE RIVER LOTS 01105
MAP 004 % 005 VICTORY LAME DEVELOPEMENT o107
MAP 004 &
MA&P 0048 OHOOPEE RIVER LOTS 01120
M&P 006 OHOOPEE RIVER FRONT 01121
M&P D07 & 008 OHOOPEE RIVER FRONT 01-204 FOREE D i !
MA&P 008 &4 OHOOPEE 5/D 01-206
MA&P 009 04K BLUFF S/D & LOTS § OF Hw'Y 01-301 Mm;
MA&P 009 OHOOPEE BANKS 5/D EAST 01-205
MAP 0034 BRAMSON & DEMMIS 01-208 [7] Use MAV [7] Use MKTVAL
MAP NS4 NHNNPFF RIVER FRONT m-2n7 T[] Use MAVVAL [ True Study [ ey | [ Go ]

Again, clicking the Button with one arrow pointing to the right would send these
Neighborhoods to the Neighborhoods Selected list box, as seen below.

Neighborhoods Selected (5)

Meigh  Descripton

22 | 100005 MAMASSAS

0831 JOSEPH CIRCLE

CROD CRO-DUK

GOGI GOSS OF MANM - GOE W OF MAIN - GO7 w OF MAIN
TEERED baP 004 &

<<

Processing: of b

Records Processed
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Once all of the Neighborhoods to be included in the Ratio Study have been selected, and
the Starting and Ending Sales Dates, Sales Classes, and Sales Reasons have been selected
on the Analysis form, the Go Button on the lower right of the Neighborhood Ratio
Analysis form should be clicked. After the records are processed, the Neighborhood
Analysis Results form will appear, as seen below.

WinGAP - Neighborhood Analysis Results [=E53a]
Meigh  Descripton med  med |ci med_uci agg  agg lci agg uci cod pIc
00005 ManASSAS 03865 01600 05857 04424 033392 05486 03932 0872
01119 MaP 004 & 04852 00000 00000 04703 00000 00000 01828 0902
1-208 MaP 0084 OHOOPEE S0 0oooo o 00000 00000 00000 00000 00000 00000 00000
0881 JOSEPH CIRCLE 05185 04062 05933 04511 04484 05368 01746 1.043
CROD CRO-DUK 04283 03927 05573 04409 032940 04878 02221 1.0550
E[UEE GO5S OF WMAMM - GOB W OF MAIM - GO7 W OF balN 04640 04308 04874 04313 04088 04538 02208 1.029
P 1 3
| Print | |Print with Sales| Close

The Neighborhoods will be listed in Neighborhood Code order on the Results form, and
Neighborhoods that have no Sales for the criteria entered will be highlighted in BLUE.
Listed left to right on Results Form are the following:

'] The Neighborhood Code, as defined by WinGAP for that Neighborhood.

[J The Neighborhood Description, as entered by the County in the Neighborhood
Schedule.

'] The Median Actual Ratio. The Median Actual Ratio is a measure of central
tendency that indicates the midpoint of the array of the sales ratios. The Median
Ratio is the statistic used to determine the level of assessment for the study.

[1 The Median Lower Confidence Interval. The Median Lower Confidence
Interval is used to determine digest acceptance if the Median Actual Ratio is less
than .36.
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'] The Median Upper Confidence Interval. The Median Upper Confidence
Interval is used to determine digest acceptance if the Median Actual Ratio is more
than .44.

[l The Aggregate Actual Ratio. The Aggregate Actual Ratio is the weighted
average of the sales. It is calculated by dividing the sum of the assessments by the
sum of the sales prices.

[J The Aggregate Lower Confidence Interval. If the PRD(Price Related
Differential, explained below) is outside of acceptable ranges and the Aggregate
Actual Ratio is used to determine the assessment level, the Aggregate Lower
Confidence Interval must fall within a ratio range of .36 to .44, unless the
Aggregate Upper Confidence Interval (see below) is within this same range.

[l The Aggregate Upper Confidence Interval. If the PRD is outside of acceptable
ranges and the Aggregate Actual Ratio is used to determine the assessment level,
the Aggregate UCI (Upper Confidence Interval) Ratio must fall within a ratio
range of .36 to .44 to allow for assessment level acceptance.

The table below provides an illustration of the use of the UCI and LCIL.

LCI AGG UCI

32 34 36 Pass (UCI falls within (overlaps) acceptable range)
28 30 32 Fails

26 32 38 Pass (UCI falls within (overlaps) acceptable range)

[J The Coefficient of Dispersion. The COD, or Coefficient of Dispersion, measures
the degree of uniformity in the study. The COD is calculated by first determining
the absolute deviation from the median for each sale (Ratio-Median). The average
of the deviations is then calculated. The average deviation is then divided by the
median ratio to produce the COD. The COD should be less than .15 for residential
property and less than .20 for agricultural, commercial, and industrial properties.

[0 The Price Related Differential. The PRD, or Price Related Differential, is used
to measure assessment bias in a ratio study. The PRD should fall between .95 and
1.10. It is calculated by dividing the mean ratio by the aggregate ratio. If the PRD
is greater than 1.00, the lower priced properties generally have higher ratios than
the higher priced properties. The study is exhibiting regressivity. If the PRD is
less than 1.00, the higher priced properties are overvalued compared to the lower
priced properties. The study exhibits progressivity.

[J The Number of Samples. The number of sales that are included in the Ratio
Study for that Neighborhood.

'] The Lowest Ratio. The Lowest Ratio of any sale that meets the selection criteria
and is used in the Ratio Study.
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[l The Highest Ratio. The Highest Ratio of any sale that meets the selection criteria

and is used in the Ratio Study.

(] The Minimum Sample Size. The smallest number of samples in a ratio study that

will constitute a valid ratio study. The Min Sample Size is a function of the

uniformity in the ratio study. A ratio study with greater uniformity has a lower

Minimum Sample Size.

[0 The Standard Deviation. The basic numeric measure of the extent of variation of
the sample around the center (measure of central tendency).

(1 The Neighborhood Adjustment Factor. The Neighborhood Adjustment Factor
for that Neighborhood, as entered by the County in the Neighborhood Schedule.

Print Button

The Print Button on the lower left of the Results form can be clicked to display a Print

Preview of the Ratio Study, as seen below.

LET = Lower Coyfidnce Inerial (9355
UiC = Uper Confidence Dusrial (9355
Samplac = Nunber of sales prclused in stud:

Frinted by : Nologin

Min_Sawmp = Calculats d number of smmples required to achieve seristically valid sample sice

#4 Preview -

@ SH| CDIEE| & [Pt
10132010 WinGAP Neighborhood Analysis 1
Neighborhood Med Wl ucl  Agg LGl UCI  Cod Prd  Samples Min_Samp  Adj
CROD - CRO-DUK 04223 0397 05579 04409 030940 04878 02221 10680 7| E: NA
GOB01 - GOS S OF MANN - GDEW OF MAIN- 04640 0.4308 04874 04313 02088 04532 02208 10297 137} z NA
088-1 - JOSEPH CIRCLE 05186 0.4062 0.5996 04811 04454 05368 01746 10431 = 17 o7
00005 - MANASSAS 02889 01800 0.5857| 04424 033832 0.5456 0.3832 0.5728| 13| NA&
01-112- MAP 004 A 0.4852 00000 0.0000| 04702 00000 0.0000| 0.1828 0.9023 5| NA&
01-208 - MAP 008 A OHOOPEE ST 00000 00000 0.0000| 0.0000 0.0000 0.0000| 0.0000 0.000D 0 0 NA&
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Print With Sales Button

The Print With Sales Button, also on the lower left of the Results form, can be clicked to
display a Print Preview of the Neighborhood Ratio Study, with sales, as seen below.

The first page of the Sales Included report shows the Neighborhood name for the first
Neighborhood.

(N Preview -

=11 wow | B [[EE| & |[PeoeT

10122010 WinGAP Neighborhood Analysis -with sales included 1

CROD - CRC-DUK

L = Lower Confidence Dusrial (9335
UCT = Ugper Confdenc e Interval (9555

Samples = Number of sales buciuded in study

Min_Samp = ¢z "rampies ré quired to achirve statsaic ally vaiid sawpls iz

Frinizd by : Nolagin

The second page shows the actual sales included on this Ratio Study for this
Neighborhood. There may be more than one page for each Neighborhood.

& Preview -
@S| %« |0 [[EE| | P2
Parcal_No Emm ale clate | Saleprics] Tolaiscres  Ratio)
sc 33 mn wong et edpags Asmt Valug
EERE] a0 LT w0 0z
5w crop WooLA 51 81 50
T 100 oze|
s60
25250 COEE|
s
200 s 0s7e
w3
0m 7 0s|
11200
7500 S
105496
70000 ]
ssein
=00 R
e
7R 05 0358
a4
781800 52036
e
2500 01 osom|
s1300
e s oemt
e
o0 56 oim
s
130000 T
ssem
Teon ]
et
o000 ]
720
72000 100 0iezs|
msE
500 31 o8
w0
] (R
5 P
K = h TirE0 R
5 1 m cRop STROKANDSENAYTURA st
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The final page displays the remaining sales and the summary Ratio Study data for this
Neighborhood.

B S| wwnw oB@ 5 >

[Parcai o P s@apne Totzacree  Rabol
s 35 Ren Nbng spsgs asmtvaius|
f0s a7z TASERGLERNJ [FEE 13500 224 05wl
R 3 wm crop SMTHOAME ETABTHA 157 811 11200
0z arzp COLLINS WAYRE & L] 125000 110 osezy
R 3 s crop TEALJAMESNEHEDI 419 121 T40%
05 134 FOUNTAIN DONALD © & MARY 0332006 16500 102 05e54
IR 3 w oRop e 05 795 9840
108 132 FOUNTAIN DONALD & WARY 022N 6500 114 Osasy
|2 3w cmop  KASER JAVES JEFEREY AKRSTI L MAISER D e
D FAYDENLEEL W & 03/0a 1352 150000 201  05403)
R 3 e oo 78 4 5040
05 oG FUGHES CROTRER CJR 0aaN 01 145000 212 asdse)
IR_3 P crop WHATEDAVIDW ESHAW 433 754 3760
0z 0240 WOOLARD MICFAEL & BRAD H WALKE R 6000 202 sm2)
R 3 ap cRop WHMEDAVIDW &SHAWNDAT 451 76 10440
i Ned LCI  UCl Agg LCI  UCI Cod Prd  Samples Min_Samp  Adj
CROD - CRO-DUK 0.4783° 03827 05579 0.4405 0.2340 0.4678 02221 1.0550| | Edl 23 NA

LCT = Lover Confidence Intervai (9555
T = Upper Confidence Inerial 0394

Samples = Nimber qf sales preluded in stidy

Min_Samp = Cale iared momber of smple s requived 1 o hisve maritically vaiid aowpie size

Frinted by : Nologin

If more than one Neighborhood was included in the Ratio Study, the pages for those
Neighborhoods will follow, as seen below.

e L R

101132010 WinGAF Neighborhood Analysis -with sales included 1
Heighborhood B0B01 - GOS'S OF MANN - GO8 W OF MAIN -

i Med LGl UCI  Agg  LCI  UCI  Cod  Prd  Samples Min_Samp  Adj
‘GOB01 - GOS S OF MANN - GOB'W OF MAIN - 04840 02208 04874 04212 04088 04526 02208 1.0297) | 127] B

LT = Lover Confidnce Tngroal 9559
U = Upper Confldence Tateral (9555

Smnples = Number of sales iucluded in srud:

My Samp = o amnpier regui hieve Soari i ke

Frinted by : Nologin
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